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1. O0une moJIoKeHus

Hacrosmas pomxHocTHass HMHCTpyKuuMs HekxomMmepdyeckoro axkIMOHEPHOIO
oOmectBa «Ka3zaxckuil  HallMOHANbHBIA  MEAUIMHCKAA  YHUBEPCUTET HMMEHU
C.I.AchennusipoBay, (masee YHUBEPCUTET), ONpEACIsSeT OPraHU3alMOHHO-IIPABOBOEC
MOJIO’KEHHE, COCTAB I0JXKHOCTHBIX 0053aHHOCTEMH, MMpaBa U OTBETCTBEHHOCTh PaOOTHHUKA,
3aHMMAIOIIETO JOHKHOCTh ACCUCTEHTA, COCTOSIYI0 B CTPYKType (1TaTe) kadeapsl mo
TEOPETUYCCKUM U KIIMHUYECKUM auciiuinHam, (nanee Kademnpa).

AcCCHUCTEHT Kadenps OTHOCHUTCS K KaTEeropuu npodeccopcko-
IPENOIABATEIBCKOTO COCTABA.

Accuctent Kadenpsl HazHayaeTcss Ha JODKHOCTH W OCBOOOXKIAETCS OT
noikHocTy npukaszoM llpencenarens [IpaBnenus - Pektopa YHuUBEpcUTETa WIH JIMLIOM,
UCTIOJIHSIOIIUM €ro OO0S3aHHOCTHU, MO TMPEACTABICHUIO HEMOCPEACTBEHHOTO WU
BBIIIECTOSIIIETO ~ PYKOBOJAMTENSI  MOAPA3JEiICHUS B  MOPSAKE, YCTAaHOBICHHOM
JNEUCTBYIOIIMM TPYAOBBIM CTPYKTYpPHOTO 3aKOHOJATEIbCTBOM U BHYTPEHHUMU
HOPMATUBHBIMHM JIOKYMEHTAMH YHHMBEPCUTETA, HA OCHOBAHUHU 3aKIIOYECHHOTO MEXITY
YHUBEPCUTETOM U PAaOOTHUKOM TPYAOBOIO JIOTOBOpA.

Ha Bpems orcyTcTBust paboTHHKA (B Cily4dae OTIycKa, 00JI€3HU, KOMaHIUPOBKH,
OCBOOOXKIEHUS OT 3aHUMAEMOM TOKHOCTH, OTCYTCTBUS IITATHOW €IMHULIBI U B IPYTUX
CIIy4asiX) ero 00si3aHHOCTU MCTOJHSAET HEMOCPEICTBEHHO PYKOBOJIUTEIh CTPYKTYPHOTO
nojipasfiejieHus] Wik paOOTHUK, Ha3HAYCHHBIH B YCTAHOBJICHHOM MOPSIKE MPUKA30M
IIpencenarens IlpaBnenus - Pektopa YHuBeEpcUTeTa WIH JIMLIOM, UCIOJIHSIOLIIUM €TO
00513aHHOCTH, KOTOPBIM MMEET COOTBETCTBYIOIIME MpaBa U HECET OTBETCTBEHHOCTH 3a
KauyeCTBEHHOE U  CBOECBPEMEHHOE HCIIOJIHEHUE JOJDKHOCTHBIX  00s3aHHOCTEH
OTCYTCTBYIOIIET0 pabOTHHUKA.

[Ipy  BBIMIONIHEHWHM  JTOJDKHOCTHBIX — oOs3aHHOCTel  accucteHT  Kadenpor
PYKOBOICTBYETCH:

1) VcraBom YHHBEpCUTETA,

2) KOJJICKTUBHBIM JIOTOBOPOM;

3) mpaBWJIaMU BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;

4) mpaBWJIaMy BHYTPEHHETO YY4EOHOTO PacIopsIIKa;

5) mexayHapoauabiM ctangaptom 1SO 9001:2015, yTBepKACHHBIMHU IOKyMEHTaMHU
CHUCTEMBbl MEHEPKMEHTA KauecTBa, MOJMTHUKOW M IENSIMH YHHBEpPCUTETa B 00JIacTH
Ka4eCTBA, PYKOBOJICTBOM I10 Ka4€CTBY, JOKYMEHTUPOBAHHBIMHU ITPOLEAYPAMU Ka4eCTBa
U 1p.;

6) TpeOOBaHUSMH CHCTEMBI MEHEDKMEHTa TPOTHBOICHCTBHS  KOPPYIIIIHH,
MOJIUTUKA TMPOTHUBOACHCTBHS KOPPYNUMH, TMpaBUJIAMH pa3pelieHus] KOHQIUKTA
WHTEPECOB U APYTUMHU BHYTPEHHUMH HOPMATUBHBIMH JIOKYMEHTAMHU Y HUBEPCHUTETA IO
MIPOTUBOICMCTBUIO KOPPYILNH;

7) pemenusimu Coseta Jlupexropos, [IpaBnenus Yausepcurera, Yuenoro Cosera;

8) mpuka3zaMu W pacHOPSHKCHHUSMH BBICIIETO PYKOBOACTBA YHHBEPCUTETA H
BBILLIECTOSIIIETO PYKOBOIAUTEIIS,
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9) nonoxxenuem o Kadenpe;

10) koxexcom vectH [ITIC 1 paOOTHUKOB YHHBEPCHUTETA,

11) HacTosIIeH TODKHOCTHON HHCTPYKIIMEH.

JUist HaJ1ealero BBINOJHEHUsI CBOMX JTOJDKHOCTHBIX OOS3aHHOCTEH pabOTHHK
JOJIKEH 3HATh U U3Yy4aTh:

1) Koucturynuio Pecnyonuku Kaszaxcran, Konmeke Pecnyonuku Kaszaxcran «O
3I0pOBbE HApOJa H CUCTEME 3APaBOOXpaHEHUs», 3aKoHbI Pecriybnuku Kazaxcrtan: «O6
oOpa3zoBanum», «O Hayke», «O MNpoTUBOAECHCTBUU Koppynuuu», «O s3bIKax B
Pecny6nuke Kazaxcran», npyrue HOpMATHBHBIC MPABOBBIE AKThl M HHCTPYKTHBHO-
METOJIMYECKHUE JTOKYMEHTBI, PETYJIIMPYIONIHUE BONPOCH (YHKIITMOHHUPOBAHUS U Pa3BUTHS
CUCTEMBI BBICIIETO 00pa30BaHMUS.

2) TEOPHUIO U METOJIbI YIIPABJICHUSI 00Pa30BATCIBHBIMU CUCTCMAMHU:

3) rocyaapcTBeHHbIC 00IIC00sI3aTeIbHBIC CTAHAAPTH 00PA30BAHHUS;

4) npaBuiia BeJCHUS JOKYMCHTAIUH 110 y4eOHOU paboTe;

5) HampaByieHUs] TPOU3BOJCTBEHHO-XO3SIICTBEHHON JICATEIBHOCTH, MPO(HIIB,
CHEIUANIM3aIMI0, CTPaTerdi0 M  TEPCHEKTHBBI  Pa3BUTHS ~ YHHUBEpCUTETa H
noJipa3ieaeHus;

6) CTpyKTYypy TOApa3ae/icHuil YHHUBEPCUTETA, 3aJCHCTBOBAHHBIX B PealU3alliH
o0pa3oBaTeIbHOrO MpoIllecca, MPOU3BOACTBEHHBIE H (PYHKIIMOHAIBHBIE CBSI3H MEXKIY
yKa3aHHBIMU MOAPA3/ICIICHUIMH;

7) HOpMaTUBHBIC TPABOBBIC AKThI, PETIIAMEHTHPYIOIIUE CTaTyC YHHUBEPCHUTETA,
CTaTyC HAY4YHBIX W TENarorMYecKuX pabOTHUKOB TOCYAAPCTBEHHBIX MEIUIIMHCKUX
BBICIINX Y4YEOHBIX 3aBEJCHUN, OCOOCHHOCTU PETYIMPOBAHUS TPyJda MEAMIIMHCKUX H
NeJarornyecKuX pabOTHUKOB;

8) TeXHOJIOTHI0, COJEp)KaHWEe W MPUHIMIBI 00pa30BATEIBHOTO Mpolecca,
peann3yeMoro noapas3aciecHueM;

9) OCHOBHBIE TEXHOJIOTHYECKHE TPOILIECCHI PAOOTHI MO CIIEIUATFHOCTH;

10) coBpemeHHBIC POPMBI U METOIBI OOYUCHUS U BOCIIUTAHUS CTYJCHTOB;

11) mpaBwia W  HOPMBI  OXpaHbl  TpyJda, TEXHUKA  OE30IIaCHOCTH,
MIPOU3BOACTBEHHOW CAaHUTAPUU, TPOTUBOIIOKAPHON 3aILNTHI;

12) STUKY ¥ ICUXOJIOTHIO JCIOBOTO OOMICHUS ¥ MIEPEITUCKHY;

13)  OCHOBBI OpraHH3aIUH JCIIOTPON3BOACTBA U JICJIOBOTO a/IMHHUCTPHPOBAHYS;

14) wmerompl 00pabOTKM WH(GOPMANMU C HCIOJB30BAHUEM COBPEMEHHBIX
MPOTPAMMHBIX U TEXHUUYECKHUX CPE/ICTB.

2. KBanupukanmnonnpie TpedOBaHUS

K pabotHuky, 3aHMMaroeMy A0JKHOCTh accucTteHTa Kadeapsl, npeabaBisitorcs
cleayronue KBaaudukarmoHHbIe TpeOOBaHMUS

1) Hammuwe BhICIIEro O0Opa3oBaHHsS C KBaTU(UKANUCH «CIEIUAINCT» W/HIH
MOCJIEBY30BCKOTO 00pa3oBaHusl (Hay4yHO-TIEJaroruueckas MarucTpaTypa/ pe3uieHTypa);

2) Haymure cepTudukaTa (CBHICTSIBCTBA) O TMOBBIICHHM KBATH(DHUKAIIMK B
COOTBETCTBUHM C MPOPHUIEM MPeno1aBaeMbIX JUCIHUIUINH B 00beMe HE MEeHee 72 4acoB 3a
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nocyiegHue 3 roga, AJid KIMHUYECKUX Kaeap - TOMOJHUTENbHO HAIUYue cepTudukaTa
crequanucTa Mo npopuio AUCIHUIUIMH, MPEenojaBaeMblXx Ha Kadeape (JOKYMEHT
YCTAaHOBJIEHHOTO 00pa3la, BbIJAHHBIM YIOJHOMOUYEHHBIM TFOCYJApCTBEHHBIM OPraHoOM,
Jaoumi pu3ndeckoMy JIMIYy MpPaBO OCYUIECTBISTh MEIULUUHCKYIO AESATENbHOCTh IO
KOHKPETHOH CHeIMalbHOCTH);

3) IpeANOYTUTENILHO BIAJICHUEC AHIVIMHCKUM SI3BIKOM JUIS BEJCHUS 3aHATUH B
rpynnax ¢ aHrJIMUCKUM sI3bIKOM 00yueHus u Hannuue ceptudukara TOEFL, IELTS unu
HanmonanbHOro neHTpa TECTUPOBAHUS 00 ypOBHE BJaJICHMS aHTJIMMCKUM SI3bIKOM Ha
ypoBae He Hmxke TOEFL — 525, IELTS — 5,5 wiu nokyMeHT 00 OKOHYaHUH
MHOCTPAHHOTO BYy3a C aHTVIMHCKUM SI3bIKOM O0y4YEHUSI.

2.4. TpeOoBaHusi K JIMYHBIM KOMIIETEHIUSIM: J0OPOXKEIATEIBbHOCTD,
KOMMYHHUKa0€IbHOCTb, IMIATHS, CTPECCOYCTOMYNBOCTb, AMOLMOHATbHAS
YPaBHOBEIIEHHOCTh, MpO(eccroHanbHas U colraibHasi OTBETCTBEHHOCTh, CIIOCOOHOCTh
K Pa3BUTHIO MPENOAaBATEIbCKUX U UCCIIEIOBATEILCKUX HABBIKOB.

3. JI0JIZKHOCTHBIE 00SI3aHHOCTH

Ha paGoTHuka, 3aHMMaroIero JOJKHOCTh accucteHta Kadenpsl, Bo3maraercs
BBITMIOJTHEHUE CIIEAYIONIUX JIOJDKHOCTHBIX 00s13aHHOCTEH:

1) oOydeHue: OpraHu30BBIBATH U MIPOBOIUTH yUeOHBIC 3aHATHS (KPOME JICKIIHI) C
y4e€TOM  MPUHIUIOB  CTYACHTOLUEHTPUPOBAHHOTO OOy4YeHHs U  OIICHUBAHUS,
pa3pabaTbiBaTh y4eOHO-METOIMYECKHE MaTepraIbl MO MPernogaBaeMbIM JUCIUILIMHAM C
y4eTOM MHTETrpaluu 00pa3oBaHusl, HAYKH U MHHOBAIIMI; YCTaHABIUBATh OOPATHYIO CBS3h
¢ oOyyvarormumucs 0akanaBpuara ¢ UCIIOJIb30BaHUEM ITU(DPOBBIX TEXHOJIOTHI; YIUTHIBATD
B IIPOBEICHUH yUEOHBIX 3aHATHH crieniuuKy mpodeccruu (110 HanpaBICHUIO MOATOTOBKH
BBICIIIETO O0Opa3oBaHUsl); HKCTPANOJUPOBATh B YUEOHBIM MPOIECC HWHHOBAIIUU B
npodeccuu (1o HapaBICHUIO TTOATOTOBKH BBICIIETO 00pa30BaHuUs ).

2) IpOBEAICHHE HAYYHBIX HWCCIICIOBAHWI: NMPHHUMATh Y9acTHE B BBITIOJHCHUH
HAyYHO-UCCIIEIOBATEIBCKUX M OTBITHO-KOHCTPYKTOPCKUX pabOT/TBOPUECKUX IPOCKTOB;
MOBBIIIATH HAYYHYIO PE3YJIBTATUBHOCTh U IMYOJMKAIMOHHYIO aKTHBHOCTH; MPOBOJHTH
JMATHOCTUKY HCCIIEIOBATEIHCKUX HABBIKOB OOydYarOmMUXCsl OakanaBpuaTa; MPUMEHSThH
CTpaTeTuu Pa3BUTUS U TOIJEPKKH HAYYHO-HCCIIEIO0BATEIbCKOM/HAYYHO-TBOPUECKOMN
JESTENHHOCTH U MyOJUKAIIMOHHON aKTUBHOCTH 00ydJaronmxcs OakaiaBpuara.

3) oCylIeCTBIICHUE  HAYYHO-METOJIUYECKOW  pabOThl: MPOBOAWTH  Yy4eOHO-
METOJMYECKYI0 paboTy ¥ pa3BUBaTh METOJAMYECKYI) KOMIIETCHTHOCTBH, ITOBBINIATH
mpoeCCHOHANILHYI0  KBaNMM(UKAIIMIO; O00eCIeunBaTh HHTETPAIdI0  TICHXOJIOTO-
MeJarorvuecKux 3HAHUM M 3HAHUKW B MPEIMETHOW 00JIacTH TpU MPOBEIACHUU
CEMUHAPCKUX/TIPAKTUYCCKAX 3aHATUN OakajgaBpuaTa; NPUMEHATh COBPEMEHHBIC W
WHHOBAIIMOHHBIE (B TOM YHCIie HUPPOBBIC) TEXHOIOTUU O0yUCHHUS.

4) conanu3anus OOydYaroImIeHCcss MOJIOJIEKU: TOJJICPKUBATh M Pa3BHUBATH
o0pa3oBaTeIbHYIO CPEly U OPraHU3AMHOHHYIO KYIbTYPY B COOTBETCTBUU C MOTUTHKAMHU
W TpoleAypaMd  By3a;  CIOCOOCTBOBAaThH  TOBBINICHWIO  TPAXKIAHCKOW U
npoecCHOHaTBEHOM aKTHBHOCTH 00YYAIOIIUXCS; COOTI0IaTh PUHIIUITHI aKaJEMUISCKON
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YECTHOCTHU U AOOPOIOPSIA0YHOCTH; (POPMUPOBATH Y 00YHAIOUTUXCSl YCTOMYUBBIN HHTEPEC
K BeIOpaHHOM npodeccunt; COOMI0IaTh TPUHIUITEI aHTUKOPPYIITUOHHOMN A TEILHOCTH.

5) B3aMOJICHCTBHE CO  CTEHKXOJJepaMd  BBICIIETO W IOCJIEBY30BCKOI'O
00pa3oBaHUs: CTPOUTH ONTUMAJIbHbIE KOMMYHHKAIIMKU ¢ OOYyYaIOIIUMHUCS, KOJIETaMH U
COTpYJHUKAMHU BYy3a; paboTaTh B KOMaHJE€ C KOJUIETaMHM M COTPYJHUKAMU BY3a;
BOBJIEKaTh OOYYalOIIUXCs B OOIIECTBEHHBIC MOJIOJICKHBIC JIBWKCHUSI M OpPTaHU3aIlNY;
npuBJIeKaTh paboTojaTenedl K Mpoleccy TMOATOTOBKH OyAylIuX —CIHEIHAIUCTOB,;
pa3pabaTbiBaTh M BHEAPSITH MPOrpaMMbl KYpCOB TIOBBIIICHUS KBadU(UKAIINU
PabOTHUKOB OTPACIIH 10 HATIPABJICHUIO MMOJATOTOBKH; MyOJIUKOBATh aKTyalIbHbIEC CTAThU B
CpeACTBaX MaCCOBBIX HH(GOPMAIIUU PA3IMYHOTO YPOBHS, COIUATIbHBIX CETX.

3.1. PaGoTHHK 00513aH:

[Ipu BBIIOTHEHWHU CBOMX JIOJKHOCTHBIX OOS3aHHOCTEHW CJIEIOBATh MOJIUTHKE
KauecTBa M YCTAHOBJICGHHBIM TPEOOBAaHUSAM CHCTEMBl MEHEKMEHTa KadecTBa
YHuBepcuteTa, co0MI0/1aTh TPEOOBAHNS HOPMATUBHBIX MTPABOBBIX AKTOB U BHYTPEHHHX
HOPMATUBHBIX JOKYMEHTOB YHHUBEPCUTETA, PETYIUPYIOIIUX BOMPOCHI JAEATEIbHOCTH
NOApa3ACICHUS.

CobOmonath  KOJIEKC 4YecTH  MpodeccopcKo-Iperno1aBaTeIbCckoro  cocTaBa
YHuBepcurera.

CBOEBpPEMEHHO HUCHOJIHATh MPHUKA3bl, pacHopsKeHUs W ykazaHus I[Ipencenarens
[IpaBnenuss - PekTopa, HENOCPEACTBEHHOTO PYKOBOJAWUTENS M BBIMIECTOSIIHNX
PYKOBOJUTEJIEH IO BOMPOCAM BBHITIOJIHAEMOW padOThI, U3/IaHHbIE MU B Tpe/eiax CBoeH
KOMIIETEHIIU Y.

ITocTOSSHHO COBEPIIEHCTBOBATH CBOM MPO(ECCHOHANBHBIN, HHTEIJICKTYaIbHBIA U
TBOPUYECKHI ypOBEHb, HEYKIIOHHO MOBBIIIATH MOKa3aTeau 3 PEKTUBHOCTH CBOETO TPY/A.

[Ipu BBIMOSHEHWH JIOOBIX BHAOB PaOOTHI BHE MMOApa3jeicHUs oOecTeurBaTh
BO3MOXHOCTb ~ ONEPAaTUBHOM CBSI3W C  TOJpa3feleHueM W HUHPOPMHUPOBATH
HETMOCPEACTBEHHOIO PYKOBOJIMUTEIIS O MECTE CBOETO HAXOKICHHUS;

HeszamennmutenbHO ycTpaHsATh OOOCHOBAaHHBIE TIPETCH3MH U 3aMEYaHUS K
BBINOJIHSIEMOM padoTe.

OnepatnBHO WHGOOPMHUPOBATH HEMOCPEICTBEHHOTO PYKOBOIUTEISI O XOJe
BBITIOJIHSIEMOM Pa0OTHI.

CBoeBpeMeHHO BbINIONHATL CTpareruueckue HampapieHuss u IIporpammy
pa3BUTHS YHHUBEPCHUTETa B paMKax cQepbl CBOEH IEATEIHHOCTH W MPEIOCTaBICHUE
nH(OPMAITMN TI0 MX BBHITIOJIHEHUIO, B TOM YHCJIE TIO CTPATETHYECKUM TOKAa3aTessiM, IO
3anpocy B JlemapTaMeHT CTpPaTerMUYE€CKOro  pPa3BUTHS U MEXKIYyHapOJHOTO
COTPYJHUYECTBA.

CBOEBpPEMEHHO MPEACTABIATh OTYETHI O BBHINONHSAEMON pabore mo dopme u
CTaHJapTaM, YCTaHOBJICHHBIM HEMOCPEJCTBEHHBIM PYKOBOJIUTEIEM U BBIIIECTOSIIUMHU
PYKOBOJUTEISIMHU.

CoobmiaTh pyKOBOJACTBY YHHUBEPCHUTETA WM AHTUKOPPYHNIIUOHHOW KOMIUIACHC
Cyx0e, MpU BO3HUKHOBEHHHM MPOOJIEMbl W/WIM CUTYyallUH, KOTOPbIE MOTYT OBITh
CBSI3aHBI C KOPPYILUEH.
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Hezamennurensno nHGOPMUPOBATH CBOETO HETIOCPECTBEHHOTO PYKOBOIUTEIIS,
a TIPU €ro OTCYTCTBUU U/WIIM HENPUHSITUU UM MEP - BBIIIECTOSIIETO PYKOBOIUTEIIS:

1) npu BO3HUKHOBEHUH HEOOXOAMMOCTH B KaKHX-THOO JOKYMEHTaX, CPEICTBAX,
Marepuajiax WM pecypcax (TpyIOBbIX, MaTepUaIbHbIX, (PUHAHCOBBIX W JIPYIHX) IS
HaJIJICKAIETO BBIMOTHEHUS CBOUX JTIOJDKHOCTHBIX 00s13aHHOCTEH;

2) Mpu BO3HUKHOBCHHMH JIFOOBIX CHUTYallMid WM MPOOJIeM, 3aTPYAHSIOIINX JTHOO
JIeNaloMUX HEBO3MOYKHBIM BBITIOJTHEHUE CBOMX JIOHKHOCTHBIX OOS3aHHOCTEH WU
OTJICJIbHBIX 3a]1a4;

3) mnpu oOHapyxeHHH (aAKTOB HApyIICHHWsS TEXHUKH  OC30MAaCHOCTH,
MPOTUBOMOXKAPHBIX W CAHUTAPHBIX TPaBUJI, CO3JAIOUIUX YIPO3y JACSATEIBHOCTH
YHuBepcuTeTa, €ro paboTHUKaM, 00yJarOIUMCS U TTIOCETUTESIM;

4) o moObIX (B TOM YHCIIE BO3MOXKHBIX) MPOOJIEMax BO B3aMMOOTHOIICHHUSX C
TPETbUMU JIMIIAMU (0Oy4YaIOIIUMUCS, 3aKa3uuKaMU, OpraHaMU TrOCYyIapCTBEHHOTO
HaJ30pa U KOHTPOJIS U APYTUMHU) C IEIBI0O COBMECTHOTO OOCYXJEHHUS BO3HUKAIOIIUX
npoOjieM, BOIMPOCOB, BBIPAOOTKH TPUEMJIEMBIX pEIICHUH W TPEAOTBPAIICHUS
BO3MOXKHBIX KOH(IUKTOB;

5) y4acTBOBaTh B IpoIECcCe MO0 HHPOPMHUPOBAHUIO PYKOBOJICTBA Y HUBEPCUTETA, O
NOTEHUUAIbHBIX WM HMEBIIMX MECTO HAPYIIEHUAX TMOJUTHUKU MPOTUBOIAECHUCTBUS
KOPpYMIUYU, TpaBui paspeuieHusi KOHQPIUKTA HHTEPECOB M TPEOOBAHHUM JIpYyrux
BHYTPEHHUX HOPMATUBHBIX JIOKYMEHTOB YHHUBEpPCUTETa [0 MPOTHBOJIECHCTBUIO
KOPPYIILIHH.

3.2. PaGoTHHKY 3anpeiaercs:

IlepenaBath, MNpPENOCTaBIATH TPETHUM JIMLIAM  (3aKa3uuMKaMm, [apTHEpaM,
MOCTaBIIUKAM U JIPYTMM) Ha JIOOBIX HOCUTENAX WHGOpPMAIMU MaTepuainbl M
JOKYMEHTAIINIO, KACAIOIMECs BBITIOIHAEMOW paboThl, UMEIOIIe KOH(UICHIIUATbHbBIN
XxapakTep, 0e3 TMpeABapUTEILHOIO COIJIACOBAHHMS B YCTAHOBJICHHOM TOPAJNIKE C
PYKOBOJUTENIEM MOAPA3ICTICHUS.

[Tpu BBIMOTHEHUU MOKHOCTHBIX O0SI3aHHOCTEH MpecieoBaTh CBOU JUYHBIC U
KOPBICTHBIE 1IEJIH.

[TonyyaTh TMYHO WK Yepe3 MOCPEIHUKA MaTEpHAIbHOE BO3HATPAXKICHHUE B BUJE
JICHET, TIOJJAPKOB ¥ MHBIX MaTePUAIBHBIX OJIar OT paOOTHUKOB, 00YJAIOIINXCS U APYTUX
JUI 32 BBHIMIOJIHEHUE PAOOTHUKOM JEHCTBUI, €CIIM TaKue JIEUCTBUSL BXOJAT B COCTaB
JOJKHOCTHBIX 00s13aHHOCTEH pal0oTHHKA, JHOO0 pabOTHUK B CHIY JIOJDKHOCTHOTO
MOJIOKCHUSI MOXKET CIOCOOCTBOBATH TaKWM JIEWCTBUSAM, a paBHO 3a ofriee
MMOKPOBUTENBCTBO WM MOIYCTUTEIBCTBO MO paboOTe WM yueoe;

[Tpu paboTe B Apyrux OpraHU3alMAX WU MpU BEACHUH COOCTBEHHOTO OM3HEca
UCIIOJIb30BaTh JIOObIE TMPUHAJIEKAIME YHHUBEPCUTETY OOBEKThl MHTEIJIEKTYaJbHOU
COOCTBEHHOCTH, Y4YEOHO-METOJAMYECKHE W HayyHble MaTepUalibl, MaTepHaIbHO-
TEXHUYECKUE PECYPCHI.

4. IIpaBa

Accuctent Kadeaps umeet npaso:
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1) Ha 3ammTy CBOCH NPOQECCHOHATBPHOW YECTH W JOCTOMHCTBA BCEMH HE
MIPOTUBOPEUAIIUMHU JIEHUCTBYIOIIEMY 3aKOHOIaTEILCTBY CIIOCOOaMU;

2) MpeACTaBIATh MHTEPECHl YHHBEPCUTETA BO B3aMMOOTHOILICHHUSX C TPETbUMHU
JUIIaMH TI0 BOMIPOCAM, BXOSIIIUM B KPYT €ro (yHKIIHOHAIBHBIX 00sI3aHHOCTEH.

3) B3HAKOMHUTBCSA C TMPOEKTaMH PEIICHUN PYKOBOJCTBA YHHBEPCUTETa W
y4acTBOBATh B OOCYXJECHUU BOMPOCOB, KACAIOIIUXCS BBIMOJIHAEMOU UM pabOThI;

4) BHOCHUTD Ha paCCMOTPEHHE PYKOBOCTBY Y HUBEPCHUTETA BOIIPOCHI, CBS3aHHBIC C
COBEPIIICHCTBOBAHMEM YYE€OHOr0 TMpoIllecca M TMOBBIIIIEHUEM KadecTBa IOATOTOBKHU
CIIEIUAJIMCTOB, a TAaKXKE MPEJIOKECHHUS MO COBEPIICHCTBOBAHUIO BBIMOJHIEMON UM
paboThl ¥ U3MEHEHHIO OpTraHU3alluK TPYA;

5) nmonb30BaThCs  ycuyramMu — OMOJIMOTEKH,  BBIYMCIUTEIBHBIX  LIEHTPOB,
nH(OPMaIMOHHBIX (DOHIOB YUCOHBIX U HAYUHBIX MOAPA3CICHUN Y HUBEPCUTETA;

6) TpeboBaTh OT PYKOBOACTBA YHHMBEPCUTETA CO3AaHHUS HEOOXOIUMBIX YCIIOBUI
JUIS.  TIOJTHOLICHHOTO BBITIOJIHEHUSI CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, OKazaHUs
COJICHCTBHUS B MCIIOJIHEHUU CBOUX JOJDKHOCTHBIX OOS3aHHOCTEW M B peaju3alluu Mpas.,
PEyCMOTPEHHBIX HACTOSIIECH TOKHOCTHOM UHCTPYKIIUECH;

7) oOparaThCs 3a MOMOIIBIO B Pab0Te K HEMOCPEACTBEHHOMY PYKOBOJMUTEIIO, a B
Clly4ae ero OTCYTCTBMM W/WJIM HEMPUHSITHS UM MEp - 0OpallaThCs K BBIMIECTOSIIEMY
PYKOBOJIUTEINIO;

8) mpu HecorjgacuM C YKa3aHUSAMHU M PACIOPSHKCHHSIMU HETOCPEICTBEHHOTO
PYKOBOJIUTENS W/MUIW JIPYTUX AOHKHOCTHBIX JIMI[ YHHUBEpCUTETa MHGOPMHUPOBATH 00
ATOM MPOPEKTOpa MO Kypalluud W/UIU PEKTOpa B YCTHOM MOPSAKE JUO0 MyTeM MOoJadu
UCBMEHHOTO 3asIBJICHUS (CIY)KEOHOM 3aIUCKH);

9) 3HAKOMHUTBCS C )KaJ00aMH M IPYTUMHU JIOKYMEHTaMH, COACPIKAIIMMHU OIICHKY
ero paboThl, 1aBaTh MO HUM OOBSICHEHUS;

10) 3anparmmBaTh OT CTPYKTYPHBIX HOJPa3ICICHUN U OTACIbHBIX TOKHOCTHBIX
Ul YHUBEpCUTETa WpenocTaBieHUE WH(OpMaIuu, JAOKYMEHTOB M MaTepualioB,
HAXOJSIITUXCSI B WX BEJCHUU, HEOOXOAMMBIX [JISi BBIMOJTHEHUS PAOOTHUKOM CBOUX
OJDKHOCTHBIX 00S13aHHOCTEN.

11) tpeGoBaTh OT CTPYKTYpPHBIX MOJIPA3JCICHUNA W OTACIHHBIX PaOOTHHKOB
VYHuBepcuteTa B mpeaenax ux (pyHKIIMOHAIBHBIX 00S3aHHOCTEH OKa3aHHs COJIEHCTBHS
IO BOMPOCAM BBITIOTHSIEMON paOOTHUKOM PabOThI:

12) naBaTh pabOOTHUKAM YHUBEPCHTETAa PEKOMCHIAIMH, MPEIJIOKEHUS |
3amMe4aHus 1o BOIpocaM, BXOASIIINM B KOMIETEHIINIO paOOTHHUKA;

13) coobmaThk MPOPEKTOPY MO KypaIluu, pEKTOPY U PYKOBOJAHUTEISAM CTPYKTYPHBIX
noApa3feieHuid YHHUBEPCUTETA O BBIABICHHBIX B MOJAYMHEHHBIX UM IMOJPa3eICHUSIX
HEJIOCTaTKaX, 1aBaTh PEKOMEHJAIIMH 110 UX YCTPAHEHUIO;

14) moBBIIATH CBOKO NPOPECCHOHATBHYIO KBATH(PHUKAIUIO B  TOPSIKE,
YCTAHOBJIEHHOM  JICUCTBYIOLIMM  3aKOHOJATEJIIbCTBOM W COIVIACOBAHHOM €
aIMUHHUCTpaLEld Y HUBEPCUTETA;

15) oTKa3aTbcs OT UCIIOJHEHUS JIMYHBIX M UHBIX TIOPYUYECHUH HEMOCPEICTBEHHOTO
PYKOBOJUTENSI M BBIMIECTOAIIETO PYKOBOJUTENS, HE COOTBETCTBYIOLIUX cHelUdUKe
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3aHMMaeMOl PaOOTHUKOM [JOJDKHOCTH M HE OTHOCSAIIUXCS K KPYTy JOJKHOCTHBIX
o0si3aHHOCTEH pabOTHUKA,

16) paOoOTHUK TakXkKe WMEET Ipyrue IMpaBa, MPEIOCTABICHHbIC PAOOTHUKY
3aKoHOJaTeNnbcTBOM 0 Tpyne PecnyOnuku Kazaxcran, Kogekcom PecnyOnuku
Kazaxcran «O 310poBbe HapoJia U CUCTEME 3paBOOXpPaHEHUs», 3aKOHOM PecryOnuku
Kazaxcran «O6 o0pa3oBaHMM», KOJUIEKTUBHBIM JIOTOBOPOM, TPYJIOBBIM JOTOBOPOM U
BHYTPEHHUMH HOPMATUBHBIMU JOKYMEHTaMH Y HUBEPCUTETA.

17) mony4ath COBETHI OT PYKOBOJCTBAa YHHBEPCHTETA WJIM KOMILIACHC CITYKOBI,
KaK MMOCTyNaTh, €CJIM BO3HUKIIA TPOOJIeMa WM CUTYallUsl, KOTOPbIE MOTYT OBbITh CBSI3aHbI
C KOppyILHEH;

18) oTkazatbcs OT ydacTHsl B Jit0OOW Omepaluy, B OTHOLICHHH KOTOPOMW, €CTh
NPENONIOKEHUE, O HATMYUK 00Jiee BBICOKOT0, YeM HU3KUH, YPOBHS PUCKA KOPPYIIIHH,
KOTOPBIH MOMa aeT Mol yIpaBlieHHe Y HUBEPCUTETA;

19) cooOmiate u3 M0OPOCOBECTHBIX MOOYXKICHHNA WM B CHIY HCKPCHHEH
yOEXJIEHHOCTH B HAJMYMUU TOIBITOK, JAEHCTBUTENIBHBIX WIH MPEANoiaraéMbix ClydacB
B3ATOYHUYECTBA, WM HApyIIEHUH TOJUTUKUA TMPOTHUBOJACHCTBUS  KOPPYILHUHU
VYHUBepcuTeTa U NpaBuJl pa3pelieHns: KOH(IMKTa HUHTEPECOB.

5. OTBEeTCTBEHHOCTH

Accuctent Kadeapsl HeceT OTBETCTBEHHOCTb 3a:

1)HEBBIMIOIHEHUE W/WIM HEHAJUIeXKAIlee BBIMOJIHEHUE CBOMX JIOJDKHOCTHBIX
00sI3aHHOCTEH, TPYIOBBIX W NPO(ECCHOHANBHBIX O0S3aTEIBCTB, MPEAYCMOTPEHHBIX
TpynoBsiM koaexcom PecrmyOnuku Kazaxcran, Komekcom PecryOnuku Kazaxcran «O
3I0POBbE HAPOJA U CUCTEME 3[IpaBOOXpaHeHUs», 3akoHoM Pecniybnuku Kazaxcran «O06
00pa3oBaHUNY, HACTOSIICH JTOHKHOCTHOM MHCTPYKIIMEH, KOJIJIEKTHBHBIM JIOTOBOPOM U
3aKJIIOYEHHBIM ¢ PAOOTHUKOM TPYJIOBBIM JIOTOBOPOM;

2) HECOOTBETCTBHE  PE3YJIbTATOB  BBITIOJHAEMONH pabOThl  YCTaHOBJICHHBIM
TpeOOBAHUSM;

3) HEBBIMMOTHCHHUE H/WJTU HEHAIJICXKAIIESS BHITIOJTHEHUE TIPUKA30B, PACTIOPSHKEHUH U
YKa3aHU HENOCPEICTBEHHOIO PYKOBOJAUTENS U BBIIIECTOALIMX PYKOBOAMUTENEH IO
BOIIPOCaM BBHITIOJIHIEMOU pabOTHI;

4) HapyllICHHE YCTAaHOBJICHHBIX TPEOOBAHUI K BEJACHHUIO y4COHO-METOIUICCKON U
WHOMU CITY>KEOHOM TOKYMEHTAIWH;

5) mpenocraBieHue paOOTHUKAM YHHBEPCHTETa, a TaKXKE YIOJIHOMOYCHHBIM
JOJKHOCTHBIM JIMIIaM OPraHOB TOCYJJaPCTBEHHOTO KOHTPOJISL M HAA30pa HE aKTyallbHOM,
HE TOJHOW W/WIHM HEJ0CTOBEPHOUW MH(GOpPMAIMH IO BOIMPOCAM, BXOSAIIUM B KPYT €T0
JIOJKHOCTHBIX 00513aHHOCTEH;

6) HeCBOEBpEMEHHOE TIPEIOCTABIICHIE YCTAHOBICHHON OTYETHOCTH TI0 BOIPOCAM
BBITIOJIHSIEMOM paloThl, HEHaajexanee O(GOopMIEHHE OTUYETHOCTHU, HEIMOJHOTY WIIH
HEJIOCTOBEPHOCTH COJIepKaleics B Hel nHpopMaIuy;

7) HEeTIpUHATHE HEOOXOIUMBIX MEp IO COXPAaHHOCTH HCIIOJB3YEeMOW UM K HWJIH
HaxoJsIIeicss B ero BelleHUH KOH(UICHIIMAIbHON MH(OpPMalUK U MPEeIO0TBPAILICHHUIO
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HECAaHKIIMOHUPOBAHHOTO I0CTYyNAa K HEH TPEThUX JIMII;

8) HenpuHSATHE HEOOXOJUMBIX MEpP MO COXPAHHOCTH O(HUIMAIBHBIX TOKYMEHTOB,
MaTepualioB, 00OpYAOBaHUS U IPYTUX MAaTepUaIbHBIX LIEHHOCTEW, HAXOJAUIUXCS B €rO0
BEJICHUU;

9)  HenpuHATHE  HEOOXOIUMBIX  MeEp,  BKIOYas  HECBOECBPEMEHHOE
UH(GOPMHUPOBAHKE HETTIOCPEICTBEHHOTO PYKOBOJIUTEINS U BBIIIECTOALIMX PYKOBOIUTENEH,
[0 YCTPAHEHUIO HAPYIIEHUH TEXHUKHA O€30aCHOCTH, TPOTHUBOIOKAPHBIX U CAHUTAPHBIX
OpaBWI, CO3JAIOMIMX YIpoO3y JIeATeIbHOCTH YHHUBEpPCUTETa, €ro pabOTHUKaM,
00yJaromUMCs U TIOCETUTEIISIM;

10) HepanmoHaIbHOE MCIIOIB30BAHUE IPENOCTABIEHHBIX pabOTHUKY B
N0JIb30BaHHE MaTEPUAIBHBIX PECYPCOB;
11) paGOTHHK HECET OTBETCTBEHHOCTh TAKKE B IpYTUxX ciy4asx,

PETYCMOTPEHHBIX JICUCTBYIOIIUM 3aKOHOJATENbCTBOM PecnyOnmku Kazaxcral,
TPYJIOBBIM JJOTOBOPOM W BHYTPEHHUMH HOPMATHUBHBIMH JIOKYMEHTaAMU Y HUBEPCUTETA:

1) 3a HEBBINMOJHEHHWE W/WJIW HEHAJJIEXaIllee BBIMOJHEHUE CBOUX JIOKHOCTHBIX
o0s13aHHOCTEM, PabOTHUK HECeT AMCIHUIUIMHAPHYI0 OTBETCTBEHHOCTh U MOXKET OBITh
OCBOOOXKJIEH OT 3aHMMaeMOM JOJHKHOCTU B IMOPSIKE, YCTAaHOBICHHOM JIEWCTBYIOIIUM
3aKkoHOJaTeNbcTBOM PecniyOnuku KazaxcTan o Tpyae u TpyJIOBBIM 10TOBOPOM;

2) 3a TpPaBOHAPYIICHHUS, COBEPIICHHBIE B TIPOIECCE CBOCH JCSITEIBHOCTH,
pabOTHUK HECeT OTBETCTBEHHOCTh B IIpejeNiaX, YCTAHOBIEHHBIX JEHCTBYIOIIUM
3aKoHOJaTeNbcTBOM PecnyOnuku KazaxcraH;

3) 3a HapylIeHHe 00s3aHHOCTEH M HOPM IIE1arornueCKOM 3THKH paOOTHUK MOKET
ObITh TPUBICYEH K OTBETCTBEHHOCTH, NPEIyCMOTPEHHON 3akoHamu PecnyOnuku
KazaxcTtaH 1 TpyZ10BBIM JI0OTOBOPOM;

4) B ciy4yae NMPUYMHEHHS CBOUMHU ICHCTBHSAMHU (MIH OC3ACHCTBHEM) YOBITKOB
YHuBepcuTeTy pabOTHUK BO3MEIIAET MIPUYMHEHHBIC YOBITKH B IOPSIKE, YCTAHOBICHHOM
JEHCTBYIOIINM 3aKOHOAATeIbcTBOM Peciybnuku KazaxcTan U TpyI0BBIM JIOTOBOPOM,;

5) 3a coOmrogcHHe TPeOOBAHWN CHCTEMBI MEHEDKMEHTA IPOTHBOICHCTBUS
KOPPYIIIUH, IOJUTHKU TPOTHBOICUCTBHS KOPPYIIIUHU, PABUJ pa3pelieHus: KOH(IUKTa
MHTEPECOB, BHYTPEHHUX HOPMATUBHBIX JOKYMEHTOB M 3aKOHOAATEJIbHBIX AaKTOB
Pecniy6niuku Kazaxcran B 4aCTH MPOTUBOACHCTBUS KOPPYIIIIUU.

6. 3ak/0unTeJIbHbIE TOJ0KEHU S

Hacrosmas JNOJ>KHOCTHAS WHCTPYKLIHS pa3zpaboTtana COTJIACHO
KBATH(DUKAIIMOHHBIX XapaKTePUCTUK NobKHOCTeH Pecrybnmku Kazaxcran.

Hacrosimiass ~ JOMKHOCTHAsE ~ WHCTPYKIHMST B 00S3aTEbHOM  TIOPSJIKE
NPEAOCTAaBISICTCA  Ji1  O3HAKOMJIGHHMSI  KaXJOMy  paOOTHUKY  YHHBEpPCUTETA,
3aHUMAIOIIEMy JOJDKHOCTh accucteHTa Kadeapsl, uUMEWONIyIOCS B CTPYKTYpPHOM
MOJPA3ICIICHUN, U SBISECTCS HEOTHEMJIEMOM YaCThIO 3aKIIOUYEHHOIO ¢ HUM TPYJIOBOTO
JOTOBOpA.
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[lonnuchs paboTHHKA B MPUJIAra€MOM K HACTOSIIEH TOJKHOCTHOM MHCTPYKUUU
«JIucre 03HAKOMIIEHUS» O3HAYaeT, YTO OH O3HAKOMIICH U COIJIACEH C IIOJIOKECHUSIMU,
YCTAHOBJICHHBIMH HACTOSAILEN JOJDKHOCTHON MHCTPYKLUEH.

N3MeHneHus 1 JONOJIIHEHUS B HACTOSIIYIO JOJDKHOCTHYIO MHCTPYKIIMIO BHOCATCS B
YCTaHOBJIIEHHOM Ttopsiake nmpuka3zoM [Ipencenarenem [Ipasienus - Pekropom winu muom,
UCHIOJIHSAIOIUM €ro OOSf3aHHOCTH, U JOBOJATCS JIO CBEIEHUS pabOTHUKA H
3aMHTEPECOBAHHBIX JOJDKHOCTHBIX JIML[ YHHUBEPCUTETA PYKOBOJIMTEJIIEM CTPYKTYPHOI'O
NOApa3ICIICHUS.

Hacrosimas 1omKHOCTHAsE MHCTPYKIUS BCTYIIAET B CUILY CO JIHS €€ YTBEPKACHUS
U JEUCTBYET JO MOMEHTA €€ OTMEHBI.
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	8) непринятие необходимых мер по сохранности официальных документов, материалов, оборудования и других материальных ценностей, находящихся в его ведении;

