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Hacrosimas  nomkHOCTHasE MHCTpyKuuMs HexkomMMepueckoro akIMOHEPHOIO
oOmectBa «Kazaxckuil HaUMOHAIBHBIA  MEAMIMHCKANA  YHHUBEPCUTET HUMEHU
C.A.AchermuspoBa», (magee YHHBEPCUTET), ONpEICISICT OPraHU3alMOHHO-TIPABOBOE
MOJIOXKEHUE, COCTAB JIOJDKHOCTHBIX OOS3aHHOCTEW, IIpaBa U OTBETCTBEHHOCTH
paboTHHKA, 3aHMMAIOLIETO JOJDKHOCTH AaCCHUCTEHT IMpodeccopa, COCTOSAIIETO B
cTpyktype (mrate) kadeapsl (nanee Kadeapa).

AccucteHT  mpodeccopa  OTHOCUTCS K Kareropud  mpodeccopcko-
IPENOAABATEIBLCKOTO COCTABA.

AccucteHT mnpogdeccopa Ha3HAyaeTcsl Ha JOJDKHOCTh M OCBOOOXKIAeTcs OT
nojpkHocTH npukasoM Ipencenarens [IpaBnenus - Pektopa YHuBepcHuTeTa UM JIMLIOM,
UCTIOJHSIOUIMM €ro O00SI3aHHOCTH, IO TPEJCTABICHUIO HEMOCPEICTBEHHOTO WIH
BBIIIECTOSAILEIO  PYKOBOJAWTENS  CTPYKTYPHOIO  NOJApA3JEleHUs B IOPSIIKE,
YCTAaHOBJICHHOM JICHCTBYIOIIMM TPYJIOBBIM 3aKOHOJATEIbCTBOM M BHYTPEHHUMU
HOPMAaTHBHBIMH JOKYMEHTaMU YHHMBEPCHTETA, HA OCHOBAaHUMU 3AKIIOUEHHOI'O MEXIY
YHUBEpCUTETOM U paOOTHUKOM TPYAOBOIO JOTOBOPA.

Ha Bpemsi oTcyTcTBHsS paOOTHHKA (B Cilydae OTIyCKa, OOJIe3HU, KOMaHAUPOBKU,
O0CBOOOXKIEHHS OT 3aHUMAEMOM JTOHDKHOCTH, OTCYTCTBHSI IITATHON €AUHUIIBI U B IPYTUX
ClIy4asix) ero o0s3aHHOCTH UCIOJIHAET HEMOCPEICTBEHHO PYKOBOAMUTENb CTPYKTYPHOTO
nojpa3AeyieHus] Ui paOOTHHUK, HA3HAYEHHBIH B YCTAHOBJIICHHOM IMOPSAJKE MPUKA30M
IIpencenarens [lpaBnenus - Pektopa YHuUBEpCUTETA WIM JIULIOM, UCIIOJIHSIOIIUM €TO
00513aHHOCTH, KOTOPBI UMEET COOTBETCTBYIOLIME IIPaBa U HECET OTBETCTBEHHOCTh 3a
KayeCTBEHHOE U  CBOEBPEMEHHOE MHCIIOJIHEHUWE JOJDKHOCTHBIX — O0si3aHHOCTEH
OTCYTCTBYIOLLErO paOOTHHKA.

[Ipy BBINOJHEHUM YCTAHOBJIEHHBIX JODKHOCTHBIX O0OsI3aHHOCTEH pabOTHUK
PYKOBOJICTBYETCS:

1) ycraBoM YHUBepCHTETa;

2) TpHKa3aMH U PACMOPSHKCHUSIMHU PEKTOpa Y HUBEPCUTETA;

3) KOJUIEKTUBHBIM JOTOBOPOM YHHUBEPCUTETA;

4) pemrenusimu  YueHoro Cosera, IlpaBnenuss u Coera JupekTopoB
YHuBEpCUTETA;

5) pacnopspKeHHSIMH U YKa3aHUSMHU HETOCPEACTBEHHOTO PYKOBOIUTEIIS;

6) Ilomoxxenuem o Kadenpe;

7) YTBEpXJCHHBIMH B YHHUBEPCUTETE JOKYMEHTAMU CHCTEMbI MCHEKMCHTA
KauecTBa.

8) TpeOoBaHHMSMHU CHCTEMBl MEHE/DKMEHTa MPOTHBOJACHCTBHS KOPPYIIIIHH,
MOJIUTUKU  TPOTUBOJCUCTBHSI KOPPYIIMHU, TMpaBUJIaMU pas3pelieHuss KOH(IHMKTA
MHTEPECOB U JPYTUMH BHYTPEHHUMU HOPMATHUBHBIMHU JIOKYMEHTaMU Y HUBEPCUTETA IO
IPOTHUBOJAEHCTBUIO KOPPYMIINH;

9) Konekc uectu [I1C 1 paOOTHUKOB Y HHBEPCHUTETA,

10) 3akoHOATEIFPHBIMA W HWHBIMH ~ HOPMATHUBHBIMH  IPABOBBIMH  aKTaMH
Pecny6onuku KazaxcraH, JeHCTBYIONIMMU CTaHIapTaMU, MEKIYHAPOAHBIMA HOPMaMU 110
BOIIPOCAM BBITIOJIHSIEMON paboThI;
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11) Hacrosmieli TOJKHOCTHON HHCTPYKITUEH.

Jlyis HajAnexKalero BBIMOJHEHUS CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH paOOTHHUK
JOJKEH 3HATh U U3Yy4aTh:

1) Korcturymuio Peciyonmuku Kaszaxcran, Komeke Pecriyonmukm Kazaxcran «O
3I0POBBE HAPOJa U CHCTEME 3/IpaBOOXpaHeHUs», 3akoHbl Pecnyonmku Kazaxcran: «O0
oOpazoBanum», «O Hayke», «O NOpOTUBOACUCTBUU Koppynuum», «O s3bIKax B
Pecniyonuke Kazaxcran», Apyrue HOpMAaTHBHBIE MPABOBBIE aKThl U HHCTPYKTHUBHO-
METOIMYECKHUE IOKYMEHTBI, PETYIUPYIOLIE BOMPOCH (PYHKIIMOHUPOBAHUS U PA3BUTHS
CUCTEMBI BBICILIEI0 00pa30BaHMs;

2) l'ocynapcTBeHHBIC 00IIE00sI3aTebHBIC CTaHAaPTHI 00Pa30BaHNS;

3) HOpMaTHBHBIC TIPABOBBIC AKTHI, PErJIAMEHTHPYIOIIME CTaTyC YHHBEPCHUTETA,
CTaTyC HAy4yHBIX W MEJarormyeckux pabOTHHUKOB TOCYAApCTBEHHBIX MEIUIIMHCKUX
BBICIIUX YYE€OHBIX 3aBEACHH, OCOOCHHOCTH PETYIHUPOBAHMS TPyAa MEAUIIMHCKUX H
MEJAaroru4eckux pabOTHUKOB;

4) HampaBJICHUST TPOM3BOJICTBEHHO-XO3SHUCTBCHHOW JESITEIBLHOCTH, PO,
CHeUuaIn3alnio, CTPaTerMil0 M MEpPCIEKTUBBl  pa3BUTUS  YHUBEpCUTETA U
MO/Ipa3/IeNICHNUS;

5) cTpykTypy Toapa3neneHuil YHHUBEpPCUTETa, 3aJCHCTBOBAHHBIX B pealln3alluu
0o0pa30BaTeNbHOrO MpoLecca, MPOU3BOJACTBEHHbIE H (YHKIMOHAJIbHBIE CBSI3U MEXKIY
yKa3aHHBIMH MOAPa3/IeICHUSIMH;

6) TEXHOJIOTHIO, COJCp)KAaHMEe W MPUHIMIIBI  00pa30BaTENBHOTO TIpolecca,
peann3yemMoro noapa3ieicHIeEM;

7) OCHOBHBIC TEXHOJIOTHUYECKHE MPOIIECCHl paOOTHI MO CHEIUATLHOCTH;

8) OMBIT MepeI0BBIX OTCUSCTBEHHBIX U 3apYOCIKHBIX OpraHU3aliii 00pa30BaHUs B
OpraHu3aly 00pa3oBaTEIbHOIO U BOCIIUTATEIBHOTO TPOIIECCOB;

9) OCHOBBI IEIATOTUKH U TICKXOJIOTHH;

10) meroamKy mpodeccHoHATEHOTO 00YYCHHUS,

11)  OCHOBBI DKOHOMHKH, OPTaHU3AIIUH IPOU3BOCTBA, TPY/IA U YIIPABICHUS;

12) mnpaBuaa W HOPMBI  OXpaHbl  TpPyJda, TEXHHKH  OE30IacHOCTH,
ITPOU3BOJICTBEHHOM CAHUTAPUH, IPOTUBOIIOKAPHOU 3aILNTHI;

13) STHKY ¥ IICHXOJIOTHIO JCIIOBOTO OOIIECHHUS U TICPEITUCKH;

14) wmetoapl 00pabOTKHM HWHGOPMAIMK C HCIOJIB30BAHUEM COBPEMEHHBIX
MPOrPaMMHBIX U TEXHUYECKHX CPEJCTB.

2 KBaandukanuonHbie TpedGOBaHUS.
K momxnoctu accuctent mpodeccopa Kadempsl npeabsBisSIOTCS CIETYIOIINE
KBTI (pUKAIIMOHHBIE TPEOOBAHUS:

1) HamMuue BbICIIEro oOpa3oBaHUS ¢ KBaTU(UKAIMEH «CICHUATNCT» H/HIN
MOCJIEBY30BCKOTO 00pa3oBaHUs (Hay4HO-TIeTaroruyecKas Marucrtparypa/
pe3uACHTYpa/IOKTOPAHTYPA);

2) cTaxk pabOThl HAYYHO-TIEAArOTHYCCKOM JACATEILHOCTH He MeHee 5 (MATH) JIeT
WIM CTaX MPAKTUYECKOW paboThl MO CHEUUATBHOCTH (MPOGUII0 JEATEIBHOCTH) He
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MeHee 7 (ceMu) JIeT, PH HAJIMYMH YY€HOH CTEeNeHH - CTaxK PadoThl He TpedyeTcs.

3) Hanuune ceptudukara (CBUACTECILCTBA) O TIOBBINICHWHA KBaTW(UKAIIMA B
COOTBETCTBHUH C TTPOPHIIEM MTPENO1aBaeMbIX TUCIHUILIAH B 00beMe HE MEHee 72 4acoB 3a
nmocyenHue 3 rojaa, v s KIMHUIECKUX Kadeap - TOTMOJHUTEIFHO HAJTHIHUE CEPTH(UKATA
crenuaiiucTa mo NpoduiIio JUCIUIUINH, TPENnoaaBacMbiXx Ha Kadeape (ITOKyMEHT
YCTAaHOBJICHHOTO 00Opa3lia, BbIJIAHHBIN YIOJIHOMOYEHHBIM T'OCYJIapPCTBEHHBIM OPTraHoM,
Jaomui GU3NYEeCKOMy JIMIYy IPaBO OCYILIECTBISATH MEAMIMHCKYIO JIE€SITEIbHOCThH I10
KOHKPETHOM CHeIMalIbHOCTH);

4) Hanu4re cepTU(HUKATa O TOBBIIICHUM KBATU(PHUKAIMA IO MEAarOrHueCKuM
KOMITETEHIIUAM (B 00beMe He MeHee 36 4acoB) 3a mocieanue 3 roja;

5) npeAnoYTUTEIEHO BIIAJICHUE AHTIMACKAM S3BIKOM JUIA BEJCHUS 3aHSATUH B
rpynmax ¢ aHJIMUCKUM si3bIKoM oOy4uenus u Hanuune ceptudukara TOEFL, IELTS unu
HanmonanbHOTO 1IEHTpa TECTUPOBAHMS OO0 YPOBHE BIAJECHUS AHTJIMHCKUM SI3bIKOM Ha
ypoBae He Hmwke TOEFL — 525, IELTS — 55 wmm ngokymMeHT 00 OKOHYaHUHU
MHOCTPAHHOI'O BYy3a C aHTJIMICKHUM SI3IKOM OOY4ECHUS.

2.6. TpebOoBaHusi K JIMYHBIM KOMIETEHUHSIM: JT00pOKEIATECIHLHOCTD,
KOMMYHUKa0€IIbHOCTb, AMITATHS, CTPECCOYCTOMYHBOCTb, SMOLMOHAJIbHAS
YPaBHOBEIIEHHOCTh, TPOo(eCcCUOHaNIbHASI U COIlMaIbHasi OTBETCTBEHHOCTh, CIOCOOHOCTD
K Pa3BUTHIO IPENOAABATEIBCKUX U UCCIIEN0BATEIBCKIX HABBIKOB.

3. lo/zKHOCTHBIE 00S13aHHOCTH

Ha paGotHuka, 3aHMMaromiero AOKHOCTh AccucteHT npodeccopa Kadenpsr,
BO3J1araeTcs BHIIOJHEHUE CIEAYIOMINX TOJKHOCTHBIX 00S3aHHOCTEH:

1) oOyueHHe: OpPraHM30BBIBATH M TMPOBOJAWTH YYeOHBIC 3aHIATHA C Y4YETOM
OPUHLHUIIOB CTYACHTOLICHTPUPOBAHHOTO OOY4YEeHMs] U OLIEHHWBaHHUA; pa3paldaThIBaTh
y4eOHO-METOIUYECKHE MaTepHalibl MO MPENoJaBaeMbIM AMCHUIUIMHAM C YYETOM
UHTETpauu o0pa3oBaHMs, HAYKH W MHHOBAIMH; YCTaHABIMBATH OOPAaTHYIO CBSI3b C
oOyuaromuMucs OakanaBprarta ¢ UCIOIb30BaHNEM TU(POBBIX TEXHOJIOTHH; yUUTHIBATh
B POBEJICHUHU YUEOHbIX 3aHATHI cienuduky npodeccuu (1Mo HanpapIEHUIO OATOTOBKU
BBICIIIETO OOpa30BaHMs); AIKCTPANOJUPOBATh B YYEOHBIN MpollecC HWHHOBAIMU B
npodeccun (10 HAMPaBICHUIO MTOATOTOBKHU BBICIIET0 00Opa30BaHUsl).

2) TpOBEIEHHE HAYYHBIX HCCIICJOBAHHWN: NMPUHUMATh YYacCTHE B BBITOJHCHUU
HAyYHO-HCCJIeI0BATEIbCKUX U ONBITHO-KOHCTPYKTOPCKUX PabOT/TBOPUYECKUX IPOEKTOB;
MOBBINIATh HAYYHYIO PE3yJIbTATUBHOCTh M MyOJUKAIIMOHHYIO aKTUBHOCTDH, TIPOBOJIUTH
IMArHOCTUKY  HCCJIEIOBAaTENIbCKMX HAaBBIKOB, oOOydaromuxcsi OakaiaBpuata W
MarucTpaTryphbl; MPUMEHSTh CTPATETHU PA3BUTHSA U TOJICPKKHA UCCICTOBATEIHCKOM, B
TOM 4YHCJIE€ MyOJUKAIMOHHOW AaKTUBHOCTHM oOOydammmxcs OakajgaBpuata U
MarucTpaTypbl; MIPUBJICKATh K HAYYHO-UCCIEA0BATEIHCKOM 1 ONBITHO-KOHCTPYKTOPCKOM
paboTaM oOyyaromuxcs 6akainaBpraTa U MarucTpaTyphl.

3) OCylIeCTBICHHE HAYYHO-METOJAUYCCKON pabOThI: 00ECIeUYnBATh WHTETPALIUIO
TICUXOJIOTO-TIeIarOTUIECKIX 3HAHUH U 3HAHWH B MTPEAMETHON 00JaCTH ITPH TPOBEICHUH
yueOHBbIX 3aHATHH; pa3paldaTbiBaTh M MNPUMEHSTh B YYEOHOM IIpOIIECCE HAay4HO-
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METOAMYECKYI0 MPOAYKIHIO; OCYIIECTBIIATH HACTAaBHUYECTBO HAJ  MOJOJBIMHU
MIPENO/IaBaTEIIAMH.

4) comumanmzanusi 00ydaromielicss MOJIONCKH: TIOJJICPKUBATh W Pa3BUBATh
00pa3oBaTENbHYIO CPEY U OPTAaHU3ALUOHHYIO KYJIbTYPY B COOTBETCTBUU C MOJIUTUKAMU
M TOpoueAypamMH  By3a;  CIOCOOCTBOBAaTh  MOBBIIICHUIO  TPAXIAHCKOM |
po¢eCcCUOHATBHON aKTUBHOCTHU oOyuJaromuxcs; co0nroaaTh IIPUHLUIIBI
aKaJEeMUYECKOM YECTHOCTH M J10OpOMOPSIIOYHOCTH; (OPMUPOBATH Yy OOyYarOIIUXCS
YCTOMYMBBIA ~ HMHTEpeC K BblOpaHHOM mpodeccuu; coOMoAaTb  MPHUHIIMIIBI
AHTUKOPPYILMOHHON EATEIbHOCTH.

5) B3auMojeiicTBUE CO CTEHKXOJIIEpaMU BBICIIETO U  IOCJIEBY30BCKOTO
oOpa3oBaHMs: CTPOUTh ONTUMAJIbHBIE KOMMYHUKALIUN C O0YYaIOUUMUCS, KOJJIETaMU U
COTpYJHUKaMU BYy3a; paboTaTh B KOMaHJE C KOJUIETaMM M COTPYOHHKaMHU BY3a;
BOBJIEKaTh 00y4aroUMxcsi B OOIIECTBEHHbIE MOJIOJEKHBIEC IBHXKCHHSI U OpPTaHU3aLUU;
MpUBJIeKaTh paboTojaTenel K TMPOIECCy MOJATOTOBKA OyAyIIUX CHEHUATMCTOB;
pa3pabaThiBaTh M BHEIPATH MPOTPAaMMbl KypCOB TOBBIIICHHS KBaJIU(PUKALUNA
pPaOOTHUKOB OTpPACiIW MO HAIpPaBJICHUIO MOJArOTOBKH; y4acTBOBATh B CTPYKTYpax IO
rapaHTHM KayecTBa BBICIIEIO M IOCIEBY30BCKOTO 00pa3oBaHUs; IyOJIMKOBATh
aKTyaJbHbIE CTaTbU B CpPEACTBaX MAaCCOBBIX HH(OpPMAIMU Ppa3IMYHOTO YPOBHS,
COLIMAJIBHBIX CETSIX.

3.1 PaboTHuUK 00s13aH:

[Tpy BBINOJHEHUM CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH CIIeIOBaTh MOJIUTUKE
KayecTBa U YCTAHOBJCHHBbIM TpeOOBaHUSAM CHUCTEMBl MEHEKMEHTa KadyecTBa
VYHuBepcurera, codaoaaTh TpeOOBaHUSI HOPMAaTUBHBIX MPABOBBIX aKTOB M BHYTPEHHUX
HOPMATHUBHBIX JOKYMEHTOB YHUBEPCUTETA, PETYJHPYIOIIUX BOMNPOCHI IESITEIBHOCTH
CTPYKTYPHOT'O MOJpa3AECICHHUS.

CBOEBpEMEHHO HMCHOJHATH MPUKa3bl, pacnopsbkeHus u ykazanus [Ipeacenarens
[IpaBnenuss - Pekropa, HENOCPEACTBEHHOIO pPYKOBOAUTENSI M  BBIIIECTOSIIHNX
PYKOBOJMTENEH MO BOMPOCAM BBIMOJIHSIEMOW paOdOThI, M3/IaHHBIE UMU B MpEEnax CBOeH
KOMITETEHIINH.

[ToCTOSIHHO COBEPILIEHCTBOBATH CBOM MPO(EeCCUOHATbHBIN, UHTEIUIEKTYaIbHbIN U
TBOPUYECKHUH YPOBEHb, HEYKJIIOHHO MOBBIIIATH TOKA3aTeNn 3(PPEKTUBHOCTUA CBOETO TPY/IA.

[Ipu BeIMONHEHUU JHOOBIX BUIOB PabOThl BHE CTPYKTYPHOIO MOApa3ICICHUs
o0ecneunBaTh BO3MOKHOCThH ONEPATUBHOM CBSI3M CO CTPYKTYPHBIM MOJpPA3ACICHUEM U
MH(GOPMUPOBATh HEMOCPEACTBEHHOT'O PYKOBOJUTENSI O MECTE CBOETO HaXOXKICHUSI.

HezameqnmurenbHo ycTpaHSATh OOOCHOBAaHHBIE MPETEH3MM M 3aMeuaHus K
BBITIOJTHSEMOM paboTe.

OmnepatuBHO WHGOPMUPOBATH HEMOCPEACTBEHHOTO PYKOBOJIUTENS O XOJe
BBITIOJTHSIEMON PaOOTHI.

CBoeBpeMeHHO BbIMONHATH CrTpaTernueckue Hamnpasienuss u IIporpammy
pa3BUTHS YHUBEpPCUTETa B paMKax cdepbl CBOEH AEATENBHOCTH U MPEAOCTaBIICHUE
uH(pOpMAIMU 10 UX BBINOJHEHUIO, B TOM YHUCJE MO CTPATErMYECKUM MOKa3aTeNsIM, 110



«C.IK. ACOEHAUAPOB ATbIHAAFbI KA3SAK ¥JITTbIK MEAULIMHA YHUBEPCUTETI>» KEAK

&bﬁ}:‘ ‘ HAO «KA3AXCKWUA HALIMOHAJIbHbI MEAULWHCKWUIA YHUBEPCUTET UMEHW
C.A.ACOEHANSAPOBA»
% ? > JlemapTaMeHT pa3BUTHUS YEIOBEUYECKUX PECYPCOB JlomKHOCTHAS HHCTPYKIHS Pepakunga: 1

accucTeHTa npogeccopa kadeapbt Crpannua 8 us 14

3ampocy B JlemapTaMeHT CTpAaTETHUECKOr0 pa3BUTHUA U MEXKIyHAPOJIHOTO
COTPYJIHUYECTBA.

CBOEBpPEMEHHO MPENOCTABIATh OTYETHI MO BBIMOJIHAEMON pabote mo ¢opme u
CTaHJapTaM, YCTAHOBJICHHBIM HETMOCPEICTBEHHBIM PYKOBOAUTEIEM U BBIIICCTOSIIMMU
PYKOBOJUTEIISIMHU.

Coo0mare pyKOBOACTBY YHHUBEPCUTETAa WJIM AHTUKOPPYILMOHHONW KOMIUIAEHC
ciyx0e, IpU BO3HMKHOBEHMM MpPOOJIEMBl W/WUIM CHUTYyallMH, KOTOpPbIE MOTYT OBITh
CBSI3aHBI C KOPPYIILUEH.

HezamennmurenbHo HHGOPMUPOBATH CBOETO HETIOCPECTBEHHOTO PYKOBOAMUTEIS, a
IPU €ro OTCYTCTBUH WUJIM HE MIPUHITUU UM MEP, BHIIIECTOSILIETO PYKOBOAUTEIIS:

1) npu BOSHUKHOBEHUH HEOOXOIUMOCTH B KAKUX-THOO JOKYMEHTAaX, CPEICTBAX,
MaTepuanax WiM pecypcax (TpyIOBbIX, MaT€pHAIbHBIX, (PMHAHCOBBIX U JPYTHX) AJIs
HAJJIeXKAIIETO BBITIOJHEHHS CBOMX JTOJDKHOCTHBIX O0S3aHHOCTEH;

2) Tpy BO3HUKHOBEHHH JIIOOBIX CHUTYAIlMd WM TPOOJIEM, 3aTPYAHSIOIMINX JTHOO
JIENAlONUX HEBO3MOXXHBIM BBIMIOJHEHUE CBOMX JOJHDKHOCTHBIX OOS3aHHOCTEH WIIH
OTJICBbHBIX 3a/1a4;

3) npu oOHapykeHHH (DAaKTOB HapyUIEHUS TEXHUKH O€30MacHOCTH,
MPOTUBOMOXAPHBIX W CAaHWUTAPHBIX TMPaBWI, CO3JAIONINX YyTPO3y JEATEIHHOCTH
VYHuBepcurera, ero paboTHUKaM, 00y4YarOLUMCS U TIOCETUTENSM;

4) o nro0bIX (B TOM YHCII€ BO3MOXKHBIX) MPOOJeMax BO B3aMMOOTHOIICHHSX C
TPETbUMU JHLIAMHU (0OydaroIUMUCS, 3aKa3uMKaMM, OpraHaMHM TOCYAApCTBEHHOTO
Ha/30pa U KOHTPOJIS U APYTMMH), C LEIbI0 COBMECTHOIO OOCYXKICHHS BO3HUKAIOIINX
npobjieM U BOIPOCOB, BBIPAOOTKU MPUEMIIEMBIX pEHIEHHH M NpedoTBpalleHUs
BO3MOKHBIX KOH(JIMKTOB;

5) y4acTBOBaTh B IpoIIecce Mo HHPOPMUPOBAHUIO PYKOBOJICTBA Y HUBEPCHUTETA, O
MOTEHUIUAJIBHBIX WM WMEBIIMX MECTO HapYyHICHUSX TMOJUTUKH TPOTUBOACHCTBUS
KOPPYNIMH, TPaBUJI pa3pemieHus] KOH(MIMKTAa HWHTEPECOB M TPeOOBaHMN OPYTUX
BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB YHHUBEpPCHTETAa IO MPOTUBOACHCTBHUIO
KOPPYTIIHH.

3.2 PaGoTHUKY 3anpeniaercs:

[lepenaBath, MpeAOCTaBISATh, TPETHUM JHIAM (3aKa3uhKaMm, TapTHEPaM,
MOCTaBIIMKAM M JPYrMM) Ha JIOOBIX HOCHUTEISX HMH(POpMAIMM MaTepuaibl |
JOKYMEHTAIMIO, KaCalolMecsl BBIOJHAEMOM paboThl, UMEIOIINE KOH(DUIECHIIMAIbHBIHI
Xxapaktep, 0Oe3 MpeABapUTEIbHOIO COTJIACOBAHHUS B YCTAHOBJIEHHOM TMOPSAKE C
PYKOBOIMTENEM MOpa3AeICHHUS.

[Ipu BBIMONTHEHUU OJKHOCTHBIX OOSI3aHHOCTEW MpecieoBaTh CBOM JIMYHBIE U
KOPBICTHBIE LEJIH.

[TomydaTs TUYHO WM Yepe3 MOCPETHUKA MaTepUaTbHOE BO3HATPaXKIIEHUE B BHUJIC
JICHET, TIOJJAPKOB U MHBIX MaTepPUAIBHBIX OJIar OT paOOTHUKOB, 00YUYaIOIINXCSI U APYTUX
JIMI] 32 BBITIOJIHEHUE PAOOTHUKOM JIEHCTBUH, €CITU TaKhe JIEHCTBUS BXOJSIT B COCTaB
JOJKHOCTHBIX 00si3aHHOCTEW pabOTHUKA, TMO0 €ciiv paOOTHUK B CHITY JIOJKHOCTHOTO
IIOJIO)KEHUSI MOXET CIIOCOOCTBOBATh TaKWM JIEHCTBUSM, a paBHO 3a ofiiee
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MTOKPOBUTEIBCTBO WJIM MOMYCTUTEIBCTBO MO padboTe WK y4eoe.

[Tpu paboTte B Apyrux OpraHM3alMAX WM MPU BEACHUH COOCTBEHHOTO Ou3Heca
MCIIOJIb30BaTh JIIOOBIE MPHUHAJJICKAIINE YHUBEPCUTETY OOBEKTHl HWHTEIUIEKTYalbHOM
COOCTBEHHOCTH, Y4eOHO-METOAMYECKHE M HayudHble MaTepHajbl, MaTepUaIbHO-
TEXHUUYECKHUE PECYPCHI.

4. IlpaBa

Accucrent npodeccopa Kadeapsr umeer npaso:

Ha 3amuty cBoeit mnpodecCHOHAIIbHOW YEeCTH W JOCTOMHCTBA BCEMH HE
IPOTHUBOPEYAIIUMHU JIEHCTBYIOIIEMY 3aKOHOAATEIbCTBY CITIOCOOAMH:

1)  3HAKOMHUTBCSA C TPOCKTAMH PCIICHHA PYKOBOACTBA YHHUBEPCUTETa U
y4acTBOBaTh B OOCY>KJICHUH BOIIPOCOB, KaCAIOUIUXCS BHIMOTHAEMON UM pabOTHI;

2) BHOCUTh Ha pacCMOTPEHHUE PYKOBOJICTBY YHHUBEPCHTETA BOIPOCHI, CBSI3aHHBIC C
COBEPIICHCTBOBAaHUEM Y4Y€OHOIO TIpollecCa U TOBBIINICHUEM KauyecTBa IMOJATOTOBKHU
CIECHMAIUCTOB, a TAKXE MPEIJIOKEHUS IO COBEPIICHCTBOBAHUIO BBIMNOJIHAEMOU UM
pabOThl U U3MEHEHUIO OPTaHU3ALNH TPYA;

3) moJIb30BaThCA ~ yCIyraMd — OWUOJMOTEKH, BBIYMCIUTCIBHBIX  LIEHTPOB,
nH(OpMaMOHHBIX (POHIOB YUEOHBIX M HAYUYHBIX MOJpa3CICHU YHUBEPCUTETA,

4) TpeboBaTh OT PYKOBOJCTBA YHHUBEPCUTETA CO3JaHMsS HECOOXOJUMBIX YCIIOBHI
JUISL  TIOJTHOIIEHHOTO BBITIOJTHEHUSI CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, OKa3aHus
COJICUCTBHS B BBITIOJHEHUU CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH M B peain3alliu Mpas,
MPEIYCMOTPEHHBIX HACTOAIIEH JTOKHOCTHOU UHCTPYKIIUEN;

5) oOpartaThcst 3a MOMOIIBIO B pabOTE K HEMOCPEACTBEHHOMY PYKOBOJIHUTEIIO, a B
Cilydae ero OTCYTCTBHS W/WJIM HEMPUHSITHS UM MEp - o0paliaTrhCsl K BBIIIECTOSIIEMY
PYKOBOJUTEIIO;

6) mpu HecorjacHM C YKa3aHHSIMH W PaCHOPSHKCHHSIMH HETOCPEICTBEHHOTO
PYKOBOJUTENS W/WIM APYTUX JNOHKHOCTHBIX JIUI[ YHHBEpcUTeTa UMHGPOPMUPOBATH 00
ATOM IPOPEKTOpa MO Kypalluu W/Uid PEKTOpa B YCTHOM MOPSJKE JUOO MyTeM Mojauu
MMCbMEHHOTO 3asiBJIEHUs (CIIyKEOHOW 3alKCKN);

7) 3HAKOMHTBCS C KAIT0O0AMH U IPYTHMH JOKYMEHTaMH, COJICPKAIIMMH OLICHKY €T0
paboThI, 1aBaTh MO HUM OOBSICHEHUS;

8) 3amparuBaTh OT CTPYKTYPHBIX TOPA3ACICHUIN U OTACIBbHBIX JOHKHOCTHBIX JTHIT
VYHuBepcuTeTa TpEeAOCTaBlIeHUWS HMHPOPMANMHM, JIOKYMEHTOB W  MaTepHasOB,
HAXOJIAIIUXCS B WX BEICHUHM, HEOOXOIUMBIX [IJISi BBITIOJIHEHHsS] PaOOTHUKOM CBOUX
JMOJDKHOCTHBIX 00SI3aHHOCTEH;

9) TpeboBaTh OT CTPYKTYPHBIX TOAPA3ACICHU U OTIACIbHBIX PaOOTHUKOB
VYHuBepcutera B ipenienax ux GyHKIIMOHATBHBIX 00sI3aHHOCTEN OKa3aHUs COJCHCTBUA,
10 BOIMPOCAM BBIMOJIHAEMON paOOTHUKOM padOThI;

10) nmaBarh pabOTHMKAM YHHUBEPCHTETAa PEKOMEHIALNHU, TMPEAIOKECHUS M|
3aMe4aHus 10 BOMPOCaM, BXOSIIUM B KOMIIETCHIINIO PAa0OOTHUKA;

11) coobiiate mpopekTopy o Kypaiuu, [Ipeacenarento [IpaBneHus - Pektopy u
PYKOBOJUTEINSAIM CTPYKTYPHBIX TMOJApa3/ieieHu YHUBEPCUTETA O BBISIBIEHHBIX
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HEJ0CTATKaX, 1aBaTh PEKOMEHJALMU 110 UX YCTPAHEHUIO;

12) nmoBBIIIATE CBOIO NPOPECCHOHATBHYIO KBUIM(UKALNUIO B  TOPSIKE,
YCTaHOBJICHHOM JEMCTBYIOIIMM 3aKOHOIATEIBCTBOM U COTINIACOBAHHOM C PYKOBOJICTBOM
YHuBepcuTera;

13) oTka3aTbCsi OT UCMOTHEHUS JIMYHBIX U WHBIX MMOPYYEHUH HETIOCPEICTBCHHOTO
PYKOBOJMTENSI U BBIIECTOSIIIETO PYKOBOJIUTENS, HE COOTBETCTBYIOIIMX CHEIU(pUKE
3aHUMaeMO PAOOTHUKOM JIOJDKHOCTH M HE OTHOCSIIMXCS KPYry JOJIKHOCTHBIX
00s13aHHOCTEN pabOTHHUKA,

14) otka3zaTbCsi OT y4acTHsi B JrOOOW OIEpanyu, B OTHOIICHUH KOTOPOHW, €CTh
IPEINOJI0KEHUE, O HAIMYUH 00JIee BBICOKOTO, YEM HU3KHI, YPOBHS pUCKa KOPPYIILIHH,
KOTOPBIH MOIAJAET O YIPABICHUE Y HUBEPCUTETA;

- coolOmarb u3 J0OpPOCOBECTHBIX NOOYKIEHUH WIM B CHIy HUCKPEHHEH
yOEXJIEHHOCTH B HAJIMYUU NOMBITOK, JEHCTBUTEIbHBIX WU MPEAINOJAraéMbIX CIy4acB
B3SITOYHUYECTBA, WM HAPYIIEHUW TMOJMTHUKMA MPOTHUBOJEHUCTBHUS  KOPPYIIUU
VYHuBepcuTeTa U IpaBuil pa3penieHus: KOH(IUKTa HHTEPECOB,

15) mosy4aTh COBETHI OT PYKOBOJICTBA Y HUBEPCUTETA MM KOMILIACHC CITY>KOBI, KaK
MOCTYIAaTh, €CJIM BO3HUKIIA TPOOJIeMa WA CUTYyalUsl, KOTOPbIE MOTYT OBITh CBSI3aHBI C
KOppYyHLUEH;

16) Ha OTKa3 ydyacTBOBaTh B JIFOOOW OIEpalMy, B OTHOIICHUH KOTOPOH, €CTh
IPENOJIOKEHUE, O HAIMYUK O0Jiee BBICOKOTO, YEM HU3KHI, YPOBHS pUCKa KOPPYIIIHH,
KOTOPBIH IMOIMAAAET MO YIIPABICHUE Y HUBEPCUTETA,

17) Ha cooOlieHus, CAeJaHHbIe W3 J0OPOCOBECTHBIX MOOYXJACHUH WM B CHITY
UCKpPEHHEN yOKIEHHOCTU B HAJIMYMHU MOMBITOK, NEHCTBUTENbHBIX WU MPEAIOIaraeéMbIxX
CIy4aeB B3SITOYHMYECTBA WIIM HAPYLWIECHUN MOJUTUKU MPOTUBOJCHUCTBUS KOPPYHIUHU
VYHuBepcurera U npaBui pa3peiieHns KOH(INKTa HHTEPECOB.

PaboTHuK Takke HWMeeT Jpyrue MpaBa, MPEJOCTABICHHbIE PAOOTHUKY
3aKoHOAaTeIbCTBOM O Tpyae Pecnyonuku Kazaxcran, Kopexkcom PecmyOnuku
Kazaxcran «O 370poBbhe HapoOJa U CUCTEME 3APABOOXPaHEHUs», 3aKOHOM PecryOnnku
Kazaxctan «O06 o0pa3oBaHUN», KOJUIEKTUBHBIM JIOTOBOPOM, TPYJIOBBIM JIOTOBOPOM U
BHYTPEHHUMHU HOPMATUBHBIMU JOKYMEHTaMHU Y HUBEPCUTETA.

5. OTBETCTBEHHOCTH

AccucrteHt mpodeccopa kadeapbl HeCET OTBETCTBEHHOCTD 3a:

1) HeHamnexamiee UCIOIHEHUE WM HEUCIOJIHEHUE CBOUX JOJKHOCTHBIX
00s13aHHOCTEH, TPETYCMOTPEHHBIX HACTOAIIEH TODKHOCTHON HHCTPYKIIUEH B TIpeIesiax,
YCTAaHOBJICHHBIX  JIEHCTBYIOIIMM  TPYJOBBIM  3aKOHOJATEIHCTBOM  PecmyOnmku
Kazaxcran;

2) HapyuieHus npuHIUnoB Kojekca yecTu npemnogaaBarens Y HUBEPCUTETA;

3) HECOOTBETCTBUE  PE3yJIbTATOB  BBIMOJHAEMOW pabOThl  yCTAHOBJICHHBIM
TpeOOBaAHUSIM;

4) HEeBBITTOJIHEHHUE W/UJIM HEHAJICKAIIEE BBITOJHEHHE PUKA30B, PACTIOPSDKEHUH U
yYKa3aHU HETNOCPEICTBEHHOTO PYKOBOIAMUTENS M BBIIIECTOSAIIMX PYKOBOAMTEIEH MO



«C.IK. ACOEHAUAPOB ATbIHAAFbI KA3SAK ¥JITTbIK MEAULIMHA YHUBEPCUTETI>» KEAK

&bﬁ}:‘ ‘ HAO «KA3AXCKWUA HALIMOHAJIbHbI MEAULWHCKWUIA YHUBEPCUTET UMEHW
C.A.ACOEHANSAPOBA»
% ? > JlemapTaMeHT pa3BUTHUS YEIOBEUYECKUX PECYPCOB JlomKHOCTHAS HHCTPYKIHS Pepakunga: 1

accucTeHTa npogeccopa kadeapbt Crpannua 11 via 14

BOITPOCAM BBITIOIHAEMOMN padOTHI;

5) HapyIieHre YCTaHOBJICHHBIX TPEOOBAHUH K BEICHUIO y4eOHO-METOINIECKON U
MHOM CIIy’K€OHOU JOKYMEHTAINH;

6) npenocraBienue pabOTHUKaM YHHBEPCHTETA, a TaKXKE YIOJIHOMOYCHHBIM
JOJDKHOCTHBIM JIMLIAM OPraHOB TOCYAapCTBEHHOTO KOHTPOJIS U Ha/30pa HEAKTYAJIbHOM,
HEMOJIHOM /WM HEIOCTOBEpHOM MHGOpPMAIMK 1O BOIMPOCAM, BXOISIIMM B KPYT €ro
JOJKHOCTHBIX 00s3aHHOCTEH;

7) HECBOEBPEMEHHOE TPEIOCTABIICHUE YCTAHOBICHHON OTYETHOCTH TI0 BOIIPOCAM
BBINOJIHSEMON pabOThl, HEHaAJexalee OQOpPMIIEHHE OTUYETHOCTH, HEMOJHOTY WU
HEJI0CTOBEPHOCTH COJIEpIKaIleics B HeMl nH(popMaIuu:

8) HenpuHsATHE HEOOXOJUMBIX MEp IO COXPAaHHOCTU HCIOJIB3YEeMOH WM H/WIN
HaXOJsILIENCs B €ro BeJACHUU KOH(QUACHIMAIbHOW MH(GOpMaLUU U MPEAOTBPAILECHUIO
HECaHKIIMOHUPOBAHHOTO JI0CTYyNa K HEH TPEThUX JIUII;

9) HempuHATHE HEOOXOTUMBIX MEpP MO COXPAHHOCTH OQUIMATBHBIX JOKYMEHTOB,
MarepuanoB, 000pPYJOBaHUS U JAPYTUX MaTePUATbHBIX HEHHOCTEH, HaXOASIIUXCS K €ro
BEJICHUM;  HEONPHUHIATHE  HEOOXOAMMBIX  M€p,  BKJIIOYAas  HECBOEBPEMEHHOE
MH()OpPMUPOBaHNE HENOCPEACTBEHHOTO PYKOBOJIUTES U BBILIECTOSIIIIMX PYKOBOJIUTENEH,
10 YCTPAHEHUIO HApYIIEHUI TEXHUKH 0€3011aCHOCTH, TPOTUBOIIOKAPHBIX U CAHUTAPHBIX
OpaBWJ, CO3AAIOIIMUX Yrpo3y JCSATEIbHOCTH YHHMBEPCUTETa, €ro pabOTHUKAM,
oOy4aroluMcsi U MOCETUTENSIM: HEpalMOHAJIbHOE HCIOJIb30BaHUE IMPEIOCTaBICHHBIX
pabOTHUKY B MOJIb30BAHHE MAaTEPUAIIBHBIX PECYPCOB;

10) HEeBBINMOJIHEHUE WM HEHAJUIC)KAIIee BBITIOJIHEHHE CBOUX JIOJDKHOCTHBIX
00s13aHHOCTEM, PaOOTHUK HECET MUCIUIUIMHAPHYIO OTBETCTBEHHOCTh M MOXET OBITh
OCBOOOKIEH OT 3aHMMAaeMOM JOJKHOCTH B MOPSIKE, YCTAHOBIEHHOM JEHCTBYIOILIUM
3akoHoAarenscTBOM Pecriybnuku Kazaxcran o Tpyzae U TpyAOBBIM 10TOBOPOM;

11) npaBoHapyIICHHS, COBEPIICHHBIC B IPOIIECCE CBOCH JESATEILHOCTH, PAOOTHUK
HECET  OTBETCTBEHHOCTH B npenaenax, YCTAaHOBJICHHBIX  JCHCTBYIOIINUM
3aKoHoJaTeabCcTBOM PecnyOnuku Ka3zaxcran; 3a HapyuieHue oOS3aHHOCTEM M HOPM
MEJAaroru4eckoil 3TUKH pPaOOTHUK MOXKET OBbITh MPUBJIEYEH K OTBETCTBEHHOCTH,
MpeaycMOTpeHHOM 3akoHamu Pecriyoinku Kazaxcran u TpyAOBBIM JOTOBOPOM;

12) paboTHUK  HECET OTBETCTBEHHOCTh TaKKe B  JIPYIHX  ClydYasXx,
MPEyCMOTPEHHBIX JIEHCTBYIOIIMM 3aKoHoJaTenbcTBOM PecnyOnuku Kazaxcran u
BHYTPEHHUMHU HOPMAaTHUBHBIMHA JOKYMEHTAMHU Y HUBEPCUTETA,

13) B ciydae NMpUYUHEHHS CBOMMH JCHCTBHAMHU (MM OE37AeHCTBHEM) YOBITKOB
VYHuBepcurery, pabOOTHUK BO3MEIIAeT MPUYMHEHHBbIE YOBITKM B  TOPSJKE,
YCTAaHOBJICHHOM JICWCTBYIOIIUM 3aKOHOAaTeNbcTBOM PecnyOnuku Kaszaxcran wu
TPYZAOBBIM JIOTOBOPOM;

14)3a coOmrofcHHEe TpeOOBaHHMI CHUCTEMBl MEHEKMEHTA TMPOTHBOICHCTBHUS
KOPPYILUH, TOJUTUKU MPOTUBOJACUCTBUS KOPPYIILKHU, MPABUIT pa3pelieHus: KOH(IUKTa
UHTEPECOB, BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB M 3aKOHOJATEIbHBIX AaKTOB
PecnyOnnku Kazaxcran B yacTu IpOTUBOAEHCTBUS KOPPYIILIUH.
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6. 3aki0UnTeIbHbIE M0JI0KEHHUS

Hacrosmas JOJKHOCTHAS UHCTPYKLHUSA pa3paboTana COTJIACHO
KBaJIM(DUKAIIMOHHBIX XapaKTEePUCTUK ToikHOCTel PecmyOnuku Kazaxcran.

Hacrosimas 10/KHOCTHASI HHCTPYKLUA B 003aTEIbHOM MOPSIJIKE MTPEIOCTABISIECTCA
JUIA O3HAKOMIJICHHUSI KaXIOMYy PaOOTHHUKY YHMBEpPCUTETA, 3aHUMAIOLIEMY JOKHOCTD
accucteHta npodeccopa Kadenpsl, umeroniyrocss B CTpyKTYPHOM MOAPA3JEICHUN, U
ABJIIETCS. HEOTHEMIIEMOM YaCThIO 3aKJIFOUEHHOTO C HUM TPYAOBOTO JI0IOBOPA.

[Toanuck pabOTHHMKA B MpUIaraéMoM K HacTOALIEH MOJKHOCTHOW MHCTPYKLUHU
«JIucte 03HAKOMIJIEHMSD) O3HAYAET, YTO OH O3HAKOMIIEH M COTJIACEH C MOJIOXKEHUSIMH,
YCTaHOBJICHHBIMHU HACTOSIIEH JOIKHOCTHOM MHCTPYKLIKEH.

M3MeHeHus U JOMOJIHEHUS B HACTOALLYIO JOJKHOCTHYIO MHCTPYKIHUIO BHOCSTCS B
yCTaHOBJIEHHOM nopsake npukaszoM [Ipencenarenem [IpaBnenus - Pektopom wium aumom,
WCTIONHSIONUM €r0 O0s3aHHOCTH, M JOBOJATCA JO CBEACHHUS pabOTHHKA U
3aMHTEPECOBAHHBIX JTOJDKHOCTHBIX JIMIl YHHUBEPCUTETA PYKOBOAUTENIEM CTPYKTYPHOTO
MOIpa3/ICIICHNU.

Hacrosimas 7omKHOCTHASI HHCTPYKITUS BCTYIIAET B CHITY CO JTHS €€ YTBEPKACHUS U
JNEUCTBYET 10 MOMEHTA €€ OTMEHBI.

7. JlueT peructpanuu U3MeHeHHit

Homepa nucroB Hoanuce D.N.0. Hdara
| | |
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3aMECHCH
HBIX

HOBBIX

aHHYJIUPO
BaHHBIX

OcHoBaHHe
IS BHECEHHS
H3MeHeHH

Jara
BBE/JICHUS
HU3MEHEeHUs!

8. JIucT 03HAKOMJICHUS
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