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Hacrosimass nomkHocTHass MHCTpyKuus Hexommepueckoro  akIMOHEPHOTO
oOmectBa «Kazaxckuii HauMOHATBbHBIA  MEAUIMHCKUNA  YHUBEPCUTET HMMEHU
C.I.AchennusipoBay, (nasee YHUBEPCUTET), ONpENENsIeT OPraHU3aIMOHHO-IIPABOBOEC
MOJIO)KEHUE, COCTaB JIOJDKHOCTHBIX OOSI3aHHOCTEH, NpaBa M  OTBETCTBEHHOCTh
pabOTHUKA, 3aHMMAIOIIETO JOHKHOCTh ACCHUCTEHT IMpodeccopa, COCTOSILEro B
cTpykrype (mrare) kadenps (nanee Kadenpa).

AccucteHT  mpodeccopa  OTHOCUTCS K  Kareropun  mpodeccopcko-
PenoaBaTeIbCKOro COCTaBa.

AccucteHT mpodeccopa Ha3HayaeTcs Ha JIOJDKHOCTh M OCBOOOXKIAETCS OT
noixHocTU npuka3om Ilpencenarens [Ipasnenus - Pektopa YHuBepcuTeTa WM JIMLIOM,
UCTIOJIHSAIOIIUM €ro OO0S3aHHOCTH, MO TNPEICTABICHUIO HEMOCPEICTBEHHOTO WIH
BBIIIECTOSIIIIETO  PYKOBOJUTENSl  CTPYKTYPHOIO  TMOJpA3feiieHHss B TOPSAJIKE,
YCTAaHOBJIEHHOM JICHCTBYIOIIMM TPYAOBBIM 3aKOHOJATEILCTBOM U BHYTPECHHUMU
HOPMATUBHBIMU JIOKYMEHTaMH Y HUBEPCUTETa, HA OCHOBAHMM 3aKIIOYEHHOTO MEXKIY
YHuBEepCUTETOM U PAaOOTHUKOM TPYIOBOTO JOTOBOPA.

Ha Bpems orcyTcTBusi paboTHHKA (B Cily4yae OTIycKa, 00JI€3HU, KOMaHIUPOBKH,
OCBOOOXKIEHHUS OT 3aHUMAEMOM JTOKHOCTH, OTCYTCTBUS IITATHOU €IMHULIBI U B IPYTUX
CIIy4asiX) ero 00si3aHHOCTU MCTOJHSET HEMOCPEICTBEHHO PYKOBOJIUTEIh CTPYKTYPHOTO
noJipa3fieJieHus] Wik paOOTHUK, Ha3HAYCHHBIH B YCTAHOBJICHHOM MOPSIKE MPUKA30M
[Ipencenarens IlpaBnenus - Pekropa YHuBepcuTeTa WIM JUIIOM, UCIIONHSIONIMM €TO
00513aHHOCTH, KOTOPBIM MMEET COOTBETCTBYIOIIME MpaBa U HECET OTBETCTBEHHOCTH 3a
KauyeCTBEHHOE W  CBOECBPEMEHHOE HCIIOJHEHHE JOJKHOCTHBIX  OOS3aHHOCTEH
OTCYTCTBYIOIIET0 pabOTHHUKA.

[Ipy BBIMOTHEHUU YCTAHOBJICHHBIX JOJKHOCTHBIX 00s13aHHOCTEH pPaOOTHUK
PYKOBOJICTBYETCS:

1) ycraBoM YHHBEpPCHUTETA;

2) TpUKa3aMH U PACTIOPSDKEHUSIME PEKTOpa Y HUBEPCUTETA;

3) KOJUICKTUBHBIM JIOTOBOPOM Y HUBEPCHUTETA;

4) pemenusimu  Ydaenoro Cosera, IlpaBmenus u CoBera JlupekTopoB
YHuBepcurera;

5) pacnopshpKeHHUSIMHU M YKa3aHUSMH HEITOCPEICTBEHHOTO PYKOBOIUTEIIS;

6) Ilonoxxenuem o Kadenape;

7) yTBEpKICHHBIMH B YHHBEPCHUTETE JIOKYMEHTAMH CHUCTEMbl MEHEIKMEHTa
Ka4ecTBa.

8) TpeOOBaHWSIMH CHUCTEMBl MEHEIKMEHTA IPOTUBOJCHCTBHS KOPPYIIIHH,
MOJINTUKU  MPOTUBOJACHCTBHA KOPPYINLMHU, T[PABUJIAMU pa3pelieHUuss KOH(IMKTA
MHTEPECOB U JAPYTMMH BHYTPEHHUMHU HOPMAaTHUBHBIMHM JOKYMEHTaMHU YHHUBEPCUTETA I10
MIPOTUBOJEHCTBUIO KOPPYIILINH;

9) Kopekc yectu II1C u paGOTHUKOB Y HUBEPCUTETA,

10) 3akoHOAATETPHBIMA ¥ WHBIMH ~ HOPMATHUBHBIMH  IIPABOBBIMH  aKTaMH
PecnyOsinku Kazaxcras, 1eCTBYIOIIMMH CTaHAAPTAMM, MEXTYHAPOIHBIMU HOPMAMHU 110
BOIIPOCaM BBINIOJIHAEMOW pabOoTHI;
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11) Hacrosiuel J0KHOCTHON HHCTPYKITUCH.

JUist HaJjIeKallero BHIOJHEHUS CBOMX JOJKHOCTHBIX OOSI3aHHOCTEH pabOTHHK
JOJIKEH 3HATh U U3Yy4aTh:

1) Koucturynuio Pecnyonunku Kaszaxcran, Konmeke Pecnyonuku Kazaxcran «O
3I0POBBE HAPOJia U CUCTEME 3/IPAaBOOXpaHEHUs», 3akoHbl Pecriybnnku Kazaxcrtan: «O06
oOpa3zoBanum», «O Hayke», «O MNpoOTUBOAECHCTBUU KOoppynuuu», «O s3bIKax B
Pecriyoiuke Kaszaxcrtan», Jnpyrue HOPMATHUBHBIC IMPABOBBIC aKThl M WHCTPYKTHBHO-
METOJIMYECKHUE JTIOKYMEHTBI, PETYJIIMPYIONIHUE BONPOCH (YHKITMOHHUPOBAHUS U Pa3BUTHS
CUCTEMBI BbICIIET0 00pa30BaHus;

2) locynapcTBeHHbIE 00111€00513aTeIbHBIC CTAHIAPTHI 00Pa30BaAHUS;

3) HOpMaTUBHBIC IPABOBBIC AKThI, PETIAMEHTHUPYIOIIUE CTATyC YHHUBEPCHUTETA,
CTaTyC HAY4YHBIX W TEJarorMYeCKUX PaOOTHHKOB TOCYAApPCTBCHHBIX MEIUIIMHCKUX
BBICIIINX Y4YEOHBIX 3aBEJICHUM, OCOOCHHOCTH PEryJUPOBAHHUS TPyJa MEIUIIUHCKHX W
Nearornaeckux paboTHUKOB,

4) HampaBIICHUSI TTPOM3BOJCTBCHHO-XO3SIMCTBEHHON JIEATEeIbHOCTH, MPOQHUIIb,
CHEIUANIM3aIMI0, CTPaTerdi0 M  TEPCHEKTHBBI  Pa3BUTHS ~ YHHUBEpCUTETa H
noJipa3ieaeHus;

5) cTpykTypy moapasieieHuil YHHUBEpPCHUTETa, 3aJCHCTBOBAHHBIX B pealln3alluu
o0pa3oBaTeIbHOrO MpoIllecca, MPOU3BOACTBEHHBIE H (PYHKIIMOHAIBHBIE CBSI3H MEXKIY
yKa3aHHBIMU MOAPA3/ICIICHUSIMH;

6) TEXHOJIOTHIO, COJCpXKAHWE W TPHUHIHUIBI 00pPa30BaTEIIBHOTO IpOIecca,
peann3yeMoro noapas3aeiecHueM;

7) OCHOBHBIEC TEXHOJIOTHUECKHE MPOIIECChI Pa0OTHI MO CIICIUATLHOCTH;

8) OmBIT IePeIOBBIX OTEYECTBEHHBIX M 3aPYOCIKHBIX OpraHu3aluii 00pa3oBaHus B
opraHu3anuy 00pa3oBaTeIbHOTO U BOCITUTATEIHHOIO MPOIIECCOB;

9) OCHOBBI MEJJArOTUKHU U TICUXOJIOTHH;

10) wmeroamKy MpPohecCHOHATLHOTO 00YICHHS,

11)  OCHOBBI 3KOHOMHUKH, OPTaHHU3AIMH ITPOU3BOJICTBA, TPY/Ia U YIIPABICHHUS;

12) nmpaBwia W  HOPMBI  OXpaHbl  TpyJda, TEXHUKA  O€30IIaCHOCTH,
MIPOU3BOACTBEHHOW CAaHUTAPUH, TPOTUBOIIOKAPHON 3aILINTHI;

13) 9TUKY ¥ ICUXOJIOTHIO JCIOBOTO OOMICHUS W MIEPEITUCKHY;

14) wmerompl 00pabOTKM WHGOPMAMKU C HCIOJB30BAHUEM COBPEMEHHBIX
MPOTPAMMHBIX U TEXHHYECKUX CPE/ICTB.

2 KpanupukaunoHnbie TpeOOBaAHMS.
K nmomxnoctn accuctent mpodeccopa Kadenpsl mpeabsBIsIIOTCS CIEAYIONINAEC
KBaM(UKAIIMOHHbIE TPEOOBAHUS:

1) Hammure BhICIIEro O0Opa3oBaHHS C KBaTU(UKANUCH «CICIUATIHNCTY» W/HIH
MOCJIEBY30BCKOIO oOpa3zoBaHuUs (Hay4HO-TIelaroruyecKas Marucrtparypa/
pe3UICHTYpa/IOKTOPAHTYpA);

2) cTaxk pabOThl HAYYHO-IIEIarOTMYCCKOM IEeITCIIbHOCTH He MeHee 5 (msATH) JieT
WM CTaX MPAKTHYECKOW paldoThl IO CHENHATBHOCTH (MPOPUII0 JEATETHHOCTH) He
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MeHee 7 (ceMH) JieT, IPU HAJIMYUH YUYEHOU CTeNeHH - CTaxK padoThl He TpedyeTcs.

3) Hanuuue cepTudHUKaTa (CBHICTEIBCTBA) O TMOBBINICHUU KBaIU(PUKAIUN B
COOTBETCTBHHM € TPODHIIEM MPENoJaBaeMbIX TUCHUIUIMH B 00beMe HE MEHee 72 4acoB 3a
noclyieqHue 3 roaa, v s KIMHUYECKUX Kadeap - TONOJHUTENbHO HAIYue cepTudukarta
crnenuanucTa no npoduiao JUCHUIUIMH, MpenojaBaeMblX Ha kadeape (JOKyMEHT
YCTAaHOBJIEHHOTO 00pa3la, BbIJAHHBIM YIOJIHOMOUYEHHBIM TOCYJAapCTBEHHBIM OpPraHOM,
Jaoumi pu3ndeckoMy JIMIYy MpPaBO OCYHIECTBISITh MEIUIUHCKYIO AESTENbHOCTh IO
KOHKPETHOM CIEeMaIbHOCTH);

4) Hayimume cepTH(dHKATa O TOBBINICHUH KBATU(PHUKAIMKA IO MEAarOrHYSCKUM
KOMIIETEHITUAM (B 00beMe He MeHee 36 4acoB) 3a MOCHIeaHUE 3 T0/1a;

5) npeAnoYTUTEILHO BIAJICHUC AHIVIMHCKUM S3BIKOM JUIS BEJCHUS 3aHATUH B
rpynmnax ¢ aHTJIMACKUM si3bIKOM oOyuenus u Hanuuue ceptudukara TOEFL, IELTS unu
HanmonanbHOro neHTpa TeCTUPOBAHUS 00 ypOBHE BJIQJICHHS aHIJIMMCKUM SI3bIKOM Ha
ypoBae He Hmxke TOEFL — 525, IELTS — 55 wnm nokymMeHT 00 OKOHYaHUH
MHOCTPAHHOTO BYy3a C aHTJIMMCKUM SI3bIKOM O0Yy4YEHUSI.

2.6. TpeOoBanuss K JHMYHBIM KOMIIETEHIIUSIM: J0OPOXKENIATEIHLHOCTD,
KOMMYHUKa0€IbHOCTD, AMIIATHS, CTPECCOYCTOMYUBOCTb, AMOLMOHATbHAs
YPaBHOBEIIEHHOCTH, TPO(eccroHanbHas U coluaibHasi OTBETCTBEHHOCTh, CIIOCOOHOCTh
K Pa3BUTHUIO NPENOIaBATEIBCKUX U UCCIIEI0BATEILCKUX HABBIKOB.

3. JIOJIZKHOCTHBIE 00SI3aHHOCTH

Ha paGoTtHuka, 3aHmMaromero AoKHOCTh AccucteHT mnpodeccopa Kadenpsr,
BO3JIaraeTcs BBHIIIOJIHEHHUE CIETYIOMINX JOKHOCTHBIX 00S3aHHOCTEH:

1) oOyueHHE: OpPraHW30BBIBATH W TMPOBOAMTH YYEeOHBIC 3aHATHA C YYCTOM
NPUHIIMIIOB CTYACHTOLICHTPUPOBAHHOTO OOYy4YeHUs U OICHUBAHUS, pa3padaThIBAThH
y4eOHO-METOANYECKNE MaTepuaibl MO TMPErNoJaBaeMbIM JUCHUILIUHAM C Yy4YeTOM
WHTETpalui o0pa30BaHUs, HAYKW M WHHOBAIIMW; yCTaHABIUBATH OOPATHYIO CBA3b C
oOydarommumMucs 0akanaBpuaTa ¢ UCIOIb30BaHUEM IU(PPOBBIX TEXHOJIOTUH; YIUTHIBATH
B MPOBEJICHUU YU€OHBIX 3aHATHIA crielupUKy nmpodeccuu (110 HapaBICHUIO MOTOTOBKU
BBICIIETO O0pa3oBaHUs); JKCTPAMOIUPOBATH B YYEOHBIH TIpOIECC HWHHOBAIIUU B
npodeccun (110 HANPaBICHHIO MTOATOTOBKH BBICIIET0 0Opa30BaHMS).

2) TPOBEICHHWE HAYYHBIX HCCIICIOBAaHWI: NMPUHUMATh YYacTHE B BBITIOJHCHUH
HAyYHO-UCCIIEIOBATEICKUAX U OTBITHO-KOHCTPYKTOPCKUX PAOOT/TBOPUECKUX MTPOCKTOB;
MOBBIIIATH HAYYHYIO PE3YJIbTATUBHOCTh U MyOJMKAIIMOHHYIO aKTUBHOCTH; TPOBOJIHTH
JMATHOCTUKY  HCCIEJOBATEIIbCKUX HABBIKOB, OOydalmmxcs OakamaBpwara U
MarucTpaTypbl; MPUMEHSATHh CTPATETHH PAa3BUTHS W MOJJICPKKUA HUCCIETOBATEIIBCKOM, B
TOM 4YHcie MYOJIUMKAIIMOHHOM AaKTUBHOCTM oOydaroumuxcs OakamaBpuata U
MarucTpaTyphl; MPUBIEKATh K HAYYHO-HCCIIEOBATEIILCKON M OMIBITHO-KOHCTPYKTOPCKOH
pabotam oOyyaromuxcs 0akaiaBpuaTa U MarucTpaTyphbl.

3) ocyIecTBICHHE HAyYHO-METOAMYSCKON pabOThI: 00ECIeUnBaTh WHTETPALIHIO
MICUXOJIOTO-TIEIATOTHYECKUX 3HAHWI 1 3HAHUW B TIPEIMETHON 00JIaCTH MPHU MPOBEICHUN
y4eOHBIX 3aHSATUN; pa3paldaTbiBaTh M NPUMEHATH B Yy4eOHOM IMpOIECCEe Hay4dHO-



«C.IK. ACGEHANAPOB ATbIHAOAFbI KA3AK ¥/1TTblIK MEAUMLUUHA YHUBEPCUTETI» KEAK

%4: _% ‘ HAO «KA3AXCKWI1 HALLMOHANBHbI MEAULIMHCKWNIA YHUBEPCUTET UMEHU
C.A.ACOEHAUSPOBA>»
% ? o | HeHapTaMCHT paSBI/ITI/Iﬂ YEJIOBCUCCKUX peCprOB Z[OJ'DKHOCTHBSI I/IHCprKI_II/Iﬂ Pe,ﬂ,aKLll/lﬂ: 1

accucTeHTa npodeccopa Kadenpsl

CrtpaHuua 7 n3 14

METOJIMYECKYI0 TPOAYKIHIO; OCYLIECTBISATh HACTABHUYECTBO HAJ  MOJOJIBIMHU
MPEINo1aBaTesIMU.

4) commanu3anys 00Oydyaroliencss MOJIOJEKH: TOAJNCPKUBATE W Pa3BUBAThH
00pa3zoBaTeIbHYIO CPEAY U OPTaHU3AIMOHHYIO KYJIBTYPY B COOTBETCTBUU C MOJTUTHKAMU
W TpoleaypamMud  By3a;  CIIOCOOCTBOBATh  MOBBIMICHUIO  TPAXKJAHCKOM |
npodeccruoHaIbHOM AKTUBHOCTH 00yJaromuXcs; cobJroaTh MPUHLIUTIBI
aKaJIeMUYECKOM YECTHOCTU M JO0OpONOpsiAOYHOCTH; (HOPMUPOBATH y OOyYaromuXCs
YCTOMUMBBIM ~ WHTEpeC K BbhIOpaHHOUW mpodeccuu; coONOAaTh  MPUHIIUIBI
AHTUKOPPYMNITUOHHOM JEeSATEIHLHOCTH.

5) B3auMojeiicTBHE CO CTEHKXOJJIEpPaMU BBICHIIETO W  TOCJIEBY30BCKOTO
00pa3oBaHUs: CTPOUTH ONTUMAIbHBIE KOMMYHHKAIIMHU ¢ 00YJaIOIIUMHUCS, KOJUIETAMH 1
COTpYJHUKAMHU By3a; paboTaTh B KOMaHJE C KOJUIETaMH W COTPYJHMKaMH BY3a;
BOBJIEKaTh OOYYarONIUXCSl B OOIIECTBEHHBIC MOJIOJICKHBIC ABMIKEHUSI U OpraHU3AIUU;
NpUBJIEKaTh paldoToaaTesie K TMpoleccy MOATOTOBKH OyAyluX CHEIHAIUCTOB,;
pa3pabarbiBaTh W BHEAPATH NPOrpaMMbl KYpCOB TIOBBIIICHHS KBadu(HUKAIIUU
pabOTHUKOB OTpACIM IO HAIpPaBICHHUIO MOJATOTOBKH, y4acTBOBATh B CTPYKTYpax IO
rapaHTUMd KadecTBa BBICHIETO M TIOCIEBY30BCKOTO 00pa3oBaHMs; IyOJIHMKOBATH
aKTyaJbHbIE CTaThM B CPEJACTBAX MAcCOBBIX HMH(OpPMALUUA PA3IUYHOTO YPOBHS,
COIIMAJIbHBIX CETAX.

3.1 PaboTHHMK 00513aH:

[Ipy BBIMOJHEHWH CBOUX JOJHKHOCTHBIX OOS3aHHOCTEH CJEeI0BaTh IOJIUTHKE
KayecTBa M YCTAHOBICHHBIM TpeOOBaHUSIM CHUCTEMbl MEHEI)KMEHTa KauecTBa
YHuuBepcuteTa, co00/1aTh TpeOOBAaHNS HOPMATUBHBIX NMPABOBLIX AKTOB U BHYTPEHHUX
HOPMAaTUBHBIX JOKYMEHTOB YHHUBEPCHUTETA, PErYJIUPYIOUIMX BOIMPOCHI AEATEIbHOCTU
CTPYKTYPHOI'O MOJIpa3/IeIICHHUS.

CBOEBpPEMEHHO HMCHOJIHATh NPUKa3bl, paclopskeHus U ykazaHus IIpeacenarens
IIpaBnenust - PekTopa, HENOCPEACTBEHHOTO PYKOBOJAUTENST M BBIIMIECTOSIIHNX
PYKOBOJIUTEJIEH IO BOMPOCAM BBHITIONHAEMOW padOThI, U3IaHHBIE MU B TIpe/ieiax CBOSH
KOMIIETEHIUH.

[TocTOSIHHO COBEpIIEHCTBOBATH CBOM MPO(EeCCHOHATBHBIN, WHTEIUIEKTYATbHBIN U
TBOPUYECKHI ypPOBEHb, HEYKIIOHHO MOBBIMIATH MTOKa3aTeau 3 PEKTUBHOCTH CBOETO TPY/A.

[Ipu BeIMONHEHWH JIOOBIX BHUIOB pabOTHl BHE CTPYKTYPHOTO MOApA3ICIICHUS
oOecreuynBaTh BO3MOXKHOCTh OIEPATUBHOMN CBS3U CO CTPYKTYPHBIM MOJPA3CICHUEM H
WH()OPMHUPOBATH HETTOCPEICTBEHHOTO PYKOBOJMUTEIS O MECTE CBOECTO HAXOXKICHHUS.

HeszamennurenbHo ycTpaHsATh OOOCHOBAaHHbIE MPETEH3UM M 3aMeyaHus K
BBITIOJTHSIEMOM padoTe.

OnepaTuBHO HWH(POPMHUPOBATH HEMOCPEACTBEHHOTO PYKOBOAMUTENSI O XOJE
BBITIOJTHSIEMOM PaOOTHI.

CBoeBpeMeHHO BbINONHATH (CTparerndeckue HampasieHus u [Iporpammy
pa3BuTHA YHHUBEpPCUTETa B paMKax c@epbl CBOEH AESATEILHOCTH U MPEAOCTaBICHUE
MH(pOpMALIMKM TIO UX BBIMNOJHEHHUIO, B TOM YMCJI€ MO CTPATETMYECKUM IMOKa3aTelsaM, 10
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3anpocy B JlemapTamMeHT CTpPaTerMYE€CKOTO  Pa3BUTHS W MEXIYyHapOJHOTO
COTPYJHUYECTBA.

CBOEBpPEMEHHO MPEIOCTABIATh OTYETHI MO BHIMOJHIEMON paboTe 1mo (gopme u
CTaHJapTaM, YCTaHOBJICHHBIM HEMOCPEJICTBEHHBIM PYKOBOJIUTEIEM U BBIMICCTOSIIIIUMU
PYKOBOJUTESIMHU.

CoobmaTh pyKOBOACTBY YHHUBEPCUTETA WM AHTUKOPPYMIIUOHHOW KOMILTIACHC
Cy>0e, MpU BO3HUKHOBEHHHM TMPOOJIEMBbl W/WIM CUTyallud, KOTOpPbIE MOTYT OBITh
CBSI3aHBI C KOPPYILIUEH.

Heszamennurensno nHGOPMUPOBATH CBOETO HEMOCPEACTBEHHOTO PYKOBOIUTEIIS, a
IIPU €r0 OTCYTCTBUU WUJIM HE MPUHATUU UM MEP, BBIIIECTOSIIETO PYKOBOIUTEIS :

1) npu BO3HUKHOBEHUH HEOOXOAMMOCTH B KaKHX-THOO JOKYMEHTaX, CpEJACTBaX,
Marepuagax WM pecypcax (TPYAOBBIX, MAaTePUAIbHBIX, (PUHAHCOBBIX U JIPYTUX) IS
HaJJISKAIIETO BBITIOJTHEHUSI CBOUX JOJDKHOCTHBIX 00sI3aHHOCTEH;

2) Mpu BO3HUKHOBEHHMH JIFOOBIX CHUTYyallMid WM MPOOJIEM, 3aTPYAHSIOMINX JTHOO
JIeaIoNX HEBO3MOYKHBIM BBITIOJTHEHWE CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH WU
OTJIEIBHBIX 33]1aY;

3) npu  oOHapy)KeHHH (aKTOB HAPYIICHUS TEXHUKU OE30MaCHOCTH,
NPOTUBOMOXKAPHBIX M CAHUTAPHBIX MPaBWI, CO3JAIONIMX Yrpo3y JAESITeIbHOCTH
YHuBepcuteTa, €ro pabOTHHKaM, 00y4arOIIUMCS U TTIOCETUTEIISIM;

4) o nro0bIX (B TOM YHMCIIE BO3MOXHBIX) MPOOJEeMax BO B3aMMOOTHOIICHHSX C
TPETHbUMH JIMIAMH (0Oy4YalomUMHUCS, 3aKa3yMKaMW, OpraHaMd ToCydapCTBEHHOTO
HaJ30pa M KOHTPOJS M JAPYTHMMH), C LEIbI0 COBMECTHOTO OOCYXKIIEHUS BO3HUKAIOIIUX
npoOJieM W BOMPOCOB, BBIPAOOTKM TMPUEMIIEMBIX pEHICHUH U TPEeIOTBPAIICHUS
BO3MOKHBIX KOH(DIJIUKTOB;

5) y4acTBOBaTh B IpoIecce 1Mo HHGOPMHUPOBAHUIO PYKOBOJICTBA Y HUBEPCUTETA, O
NOTCHIIUATBHBIX WM HMMEBIIMX MECTO HApYUICHUSX TMOJUTUKH TPOTUBOIACHCTBUS
KOPpYIIMU, TPaBUI pa3pemieHrs KOH(PIUKTa HWHTEPECOB W TPEOOBAHUN JIPYrux
BHYTPCHHHX HOPMATHUBHBIX JOKYMEHTOB YHHBEpPCUTETAa TIO MPOTHUBOACHCTBHUIO
KOPPYIILIUY.

3.2 PaG0OTHHKY 3anpemiaercs:

[lepenaBaTh, MpPEAOCTaBIATh, TPETbUM JHUIAM (3aKa3uWKaM, [apTHEPaM,
MOCTABIIMKAM U JPYTMM) Ha JOOBIX HOCUTENSX WHGOPMAIMK MaTepuainbl u
JOKYMEHTAIINIO, KACAIOMINECs BBITIOJHIEMOW paOOThl, UMEIOIINE KOH(DHUICHIINATbHBIN
XapakTep, 0e3 MpeaBapUTEIbHOIO COrJACOBAHMS B YCTAHOBJIEHHOM MOPSJIKE C
PYKOBOJUTEIEM MOAPA3AECICHUS.

[Ipu BBIIONIHEHWH JOHKHOCTHBIX OOS3aHHOCTEH MpeciieIoBaTh CBOW JIMYHBIE U
KOPBICTHBIE TICITH.

[Tomy4aTh TUYHO WM Yepe3 MOCPEIHUKA MaTepUaaIbHOE BOZHATPAXKICHUE B BUJC
JICHET, TIOAAPKOB M MHBIX MAaTePUATHHBIX OJIar OT paOOTHUKOB, 00YUAIONTUXCS M IPYTUX
JUI] 32 BBHITIOJTHEHWE PAaOOTHUKOM JEHCTBUM, €CIHM TaKUE JIEUCTBHSI BXOJST B COCTAaB
JTOJDKHOCTHBIX 00sI3aHHOCTEW pabOTHHKA, OO €CliM paOOTHUK B CHUJTY JOJKHOCTHOTO
MOJOXKEHNUS MOXET CHocoOCTBOBaTh TaKUM JEUCTBUSIM, a paBHO 3a oO1ee
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MOKPOBUTENBCTBO MJIM MOIMYCTUTENBLCTBO 1O paboTe miu yueode.

[Ipu pabote B Apyrux OpraHu3alusx WM MpU BEJACHUU COOCTBEHHOIro OM3HEca
MCIIONB30BaTh JIIOOBIC MPHUHAJICKAIINE YHHUBEPCUTETY OOBEKTHl MHTEIIICKTYaTbHOU
COOCTBEHHOCTH, Y4Y€OHO-METOAMYECKHME U HayyHble MaTepuaybl, MaTepUalbHO-
TEXHUYECKUE PECYPCHI.

4. TlpaBa

Accucrtent npodeccopa Kadeapsr nmeer npano:

Ha 3ammuty cBoeil mnpodeccuoHanbHONW 4YECTH W JOCTOMHCTBA BCEMH HE
IPOTUBOPEUALITUMHU JICUCTBYIONIEMY 3aKOHOATEILCTBY CIIOCOOaMU:

1)  3HAaKOMHTBCSA C TIPOCKTAMH PEIICHUI PYKOBOACTBA YHHBEPCHUTETA U
y4acTBOBATh B OOCYXJCHUU BOMPOCOB, KACAIOUINUXCS BBHITOTHAEMON UM pabOThI;

2) BHOCHTH Ha pacCCMOTPEHHE PYKOBOJICTBY YHHBEPCHUTETA BOMPOCHI, CBSI3aHHBIC C
COBEPIICHCTBOBAHUEM Y4YEOHOTO Tpollecca M TOBBIIICHUEM KauecTBa IOATOTOBKHU
CIIEIUAJIUCTOB, a TAKXE MPEIJIOKEHHUS MO COBEPIICHCTBOBAHHUIO BBHIMOJIHIEMONH HM
paboThl 1 U3MEHEHUIO OPraHu3allud TPYIa;

3) monb30BaThCS  yclIyraMH — OWMOJUOTEKH,  BBIYMCIMTEIBHBIX  IICHTPOB,
MH(GOPMAIIMOHHBIX (POHIOB YU€OHBIX U HAYYHBIX MMOJPA3ACICHUN Y HUBEPCUTETA;

4) TpeOOBaTh OT PYKOBOJCTBA YHHBEPCHUTETA CO3JaHMs HEOOXOIUMBIX YCIOBHIA
JUISL  TIOJIHOIEHHOTO BBITIOJTHEHUSI CBOMX JOJKHOCTHBIX OOSI3aHHOCTEH, OKa3aHUus
COJICUCTBUS B BBHIMOJHEHUU CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTEH M B peaju3alliy Ipas,
MPEIYCMOTPEHHBIX HACTOSIIEH JOIKHOCTHOM HHCTPYKIIUEH;

5) oOpamaThbes 3a MOMOIIBIO B PabOTE K HEMOCPEACTBEHHOMY PYKOBOAMTEINIO, a B
Clly4ae €ro OTCYTCTBUSA W/WJIM HETPUHATHUS UM MEp - o0pamarbcsi K BBIIIECTOAIIEMY
PYKOBOIUTEINIO;

6) mpu HecorjgacHu ¢ YKa3aHUSIMH W PACIOPSIKCHUSAMH HEMOCPEICTBECHHOTO
PYKOBOJIUTENS W/WIN APYTUX JOJKHOCTHBIX JIMIl YHHBEpcUTeTa WHPOPMUPOBATH 00
ATOM MPOPEKTOpA MO Kypaluy W/HIA PEKTOpa B YCTHOM TMOPSJIKE JTUOO0 MyTeM MOJa4u
MMICBbMEHHOTO 3asBJICHHS (CITYKEOHOM 3aIMMCKH);

7) 3BHAKOMHTBCS C KAITOO0AMH U IPYTHMH JIOKYMEHTaMH, COJICPKAIIMH OIICHKY €T0
paboTHI, 1aBaTh IO HUM OOBSICHCHUS;

8) 3ampamnmBaTh OT CTPYKTYPHBIX ITOAPA3ISIICHAN W OTJEIBHBIX JTOJDKHOCTHBIX JIUI]
YHuBepcuTeTa TpenocTaBieHUs MH(OpManUM, TOKYMEHTOB ¥  MaTEpHAJIOB,
HAXOJSIIUXCSI B WX BEICHUM, HEOOXOAMMBIX ISl BBHITIONIHEHUS PAaOOTHHUKOM CBOUX
JOJKHOCTHBIX 00513aHHOCTEH;

9) TpeboBaTh OT CTPYKTYPHBIX TMOJAPA3JCICHUNA U OTICIbHBIX PAOOTHHKOB
VYHuBepcuteTa B mpejenax ux GyHKIIMOHATbHBIX 00A3aHHOCTEN OKa3aHUsl COACHCTBUS,
10 BOIIPOCAM BBIMIOJIHSIEMON PaOOTHUKOM PabOThI;

10) nmaBarh pabOTHHWKAM YHHBEPCHUTETAa PEKOMCHIALWHU, MPEIJIOKEHUS U
3amMeYaHus 1o BOIpocaM, BXOASIIIMM B KOMIIETEHIINIO paOOTHHUKA;

11) coobmate npopekTopy no kKypamuu, [Ipencenarento [Ipasnenus - Pexropy u
PYKOBOJUTESIM CTPYKTYPHBIX MOJpa3lielieHuii YHUBEPCUTETa O BBISIBICHHBIX
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HeJ0CTaTKaX, JaBaTh PEKOMEHAALMH 10 UX YCTPaHEHUIO;

12) noBBIIATE CBOK NPOPECCHOHATBHYIO KBATU(PUKAIMIO B  MOPSIKE,
YCTAaHOBJIEHHOM JIEWCTBYIOIIUM 3aKOHOJATEIBCTBOM U COTIIACOBAHHOM C PYKOBOJCTBOM
YHuBepcHUTeTa;

13) oTka3aThCs OT MCIOJHCHHUS JMYHBIX ¥ MHBIX MOPYYECHUH HEMOCPEICTBEHHOIO
PYKOBOJUTENS U BBILIECTOSIIETO PYKOBOJUTENS, HE COOTBETCTBYIOLIUX cHenudUKe
3aHMMaeMOi pPaOOTHUKOM JOJKHOCTM W HE OTHOCSIIMXCA KPYry JOJIKHOCTHBIX
00si3aHHOCTEH pabOTHUKA;

14) oTka3aThCsl OT y4acTHs B JIFOOOW OmNepalyu, B OTHOIICHUH KOTOPOH, €CTh
NPENONIOKEHUE, O HATMYUK 00Jiee BBICOKOI0, YeM HU3KUH, YPOBHS PUCKA KOPPYMIIHH,
KOTOPBIH MOMa aeT Mol yIpaBlieHHe Y HUBEPCUTETA;

- coo0marb u3 JA00POCOBECTHBIX MOOYXKIEHWW WJIM B CHIY HCKpPEHHEH
yOEKJICHHOCTH B HAJUYHMH TIOIMBITOK, JCHCTBUTCIBHBIX WM MPEANOIaracMplX CIydacB
B3SITOYHUYCCTBA, WJIM HAPYIICHUH TIOJMTUKH TPOTHUBOACHCTBUS  KOPPYIIIUU
VYHuBepcuTeTa U MpaBUIl pa3pelieHusi KOHGIMKTa HHTEPECOB;

15) mostyuaTh COBETHI OT PYKOBOJICTBa Y HUBEPCHUTETA WM KOMIUIACHC CITY)KObBI, KaK
MOCTYNaTh, €CJIM BO3HHUKJIA MPOOJIeMa UM CUTYallMsl, KOTOPble MOTYT OBITh CBSI3aHBI C
KOPPYIILIHEH;

16) Ha OTKa3 ydyacTBOBaTh B JIFOOOW OIEpaliy, B OTHOIICHHH KOTOPOW, €CTh
NPENONIOKEHUE, O HATMYUK 00Jiee BBICOKOT0, YeM HU3KUH, YPOBHS PUCKA KOPPYIIIHH,
KOTOPBIH MOMagaeT moJ1 yIpaBieHne Y HUBEPCUTETA;

17) Ha coOOIeHus, COEIaHHBIC M3 JOOPOCOBECTHBIX MOOYKIACHHHA HIIA B CHIY
UCKpEHHEHN YOSKIEHHOCTH B HAIMYUU MOMBITOK, ACHCTBUTENBHBIX WITH MTPEANOIAraeMbIX
CJIy4aeB B3SITOUHUYECTBA WJIM HAPYIICHUW MOJUTUKU TPOTUBOACHCTBUS KOPPYIIIHH
YHuBepcuTeTa U MpaBMIl pa3perieHns: KOHMINKTa HHTEPECOB.

PaGoTtHuk Takke wuWMeeT Jpyrue TMpama, MPEJOCTaBICHHbIE PaOOTHHUKY
3aKOHOJATENbCTBOM O Tpyae Pecmybnukm Kazaxcran, Komekcom PecmyOnuku
Kazaxcrtan «O 310p0oBbe Hapoaa U CUCTEME 3APABOOXPAHEHUD», 3aKOHOM PecnyOnnku
Kazaxcran «O06 o0pa3oBaHUN», KOJIEKTUBHBIM JIOTOBOPOM, TPYJOBBIM JOTOBOPOM M
BHYTPCHHHUMH HOPMATUBHBIMU JOKYMEHTaMH Y HUBEPCHUTETA.

5. OTBEeTCTBEHHOCThH

Accuctent npodeccopa kadeapsl HeCeT OTBETCTBEHHOCTb 3a:

1) HeHamnexamniee WCHOJHEHUE WJIM HEUCHOJIHEHUE CBOUX JIOKHOCTHBIX
00s13aHHOCTEH, TTPETYCMOTPEHHBIX HACTOSIIEH JOHDKHOCTHOW HHCTPYKIIMEH B TIpeIeriax,
YCTAHOBJICHHBIX  JICHCTBYIOIIMM  TPYAOBBIM  3aKOHOJATENbCTBOM  PecnyOnnku
Kazaxcras;

2) Hapymenus npuHiunoB Konekca yectn nmpemnogaBaresisi Y HOHBEPCUTETA,

3) HECOOTBETCTBUE  PE3yJbTATOB  BBINOJHICMOW pabOTBI  YCTaHOBJICHHBIM
TpeOOBaHUSAM;

4) HeBBITIOJTHCHHE U/WITM HEHAJIS)KAIIIEe BBITOJTHEHUE TPUKA30B, PACTIOPSDKCHUHN 1
YKa3aHUM HEMOCPEACTBEHHOI'O PYKOBOJHWTENS W BBIIIECTOSIIUX PYKOBOJAMUTENEH IO
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BOITPOCaM BBHITIOTHSIEMON PaOOTHI;

5) HapyllleHHe YCTAaHOBJICHHBIX TPEOOBAHUM K BEACHHIO YU4COHO-METOAMYECKON U
WHOM C1y>KeOHOU TOKYMEHTAIINH;

6) mpenocTaBneHre pPaOOTHUKAM YHUBEPCUTETA, a TaKXKe YIIOJHOMOYCHHBIM
JTOJ>KHOCTHBIM JIMIIAM OPTaHOB rOCYJapCTBEHHOTO KOHTPOJISI U HA130pa HEAKTYaJIbHOM,
HETMOJIHOW W/WJIM HEAOCTOBEPHOW HMHQOpMAIMU IO BOIMPOCAM, BXOMSIIUM B KPYT €ro
JTIOJDKHOCTHBIX 00s13aHHOCTEH;

7) HECBOEBPEMEHHOE TPEI0CTABICHHE YCTAHOBJICHHON OTYETHOCTH IO BOIPOCAM
BBITIOJIHSIEMON paloThl, HeHajjexaliee Oo(GOpMIECHHUE OTUYETHOCTH, HEMOJHOTY WU
HEJ0CTOBEPHOCTD CozeprKalleiicss B Hel nHpopmanuu:

8) HenpHHATHE HEOOXOAMMBIX MEp IO COXPAHHOCTH HCIOJb3YEeMOW UM H/HIN
HAXOJIAIICHCS B €ro BeJeHWU KOH(PUISHIHAIbHOU HWHGOPMAIMU U MPETOTBPAIIEHUIO
HECaHKIMOHUPOBAHHOTO JIOCTYNA K HEW TPEThUX JIUIL;

9) HEeNPUHATHE HEOOXOJAUMBIX MEP IO COXPAaHHOCTH O(UIIMATBHBIX JOKYMEHTOB,
MaTepuajoB, 000PYIOBaHUS U JAPYTHX MAaTEPUATBHBIX IIEHHOCTEH, HAXOSIINXCSI K €ro
BEJICHUU;  HENPUHATHE  HEOOXOAWMBIX  Mep,  BKIIOYasg  HECBOEBPEMEHHOE
UH(GOPMHUPOBAHUE HETIOCPEACTBEHHOTO PYKOBOIUTEIS U BBIIIIECTOAIIUX PYKOBOIUTENEH,
[0 YCTPAHEHUIO HAPYIICHUM TEXHUKUA O€301aCHOCTH, TPOTHUBOIIOKAPHBIX U CAHUTAPHBIX
OpaBWI, CO3JAIOIIMX YIpoO3y JIEATeIbHOCTH YHHUBEpCUTETa, €ro pabOTHUKaM,
OoOy4JaromMMCsl ¥ TOCETUTENSIM: HEPallMOHAIBHOE MCIOJIb30BAHUE TMPEAOCTABICHHBIX
pabOTHUKY B MOJIb30BAHUE MATEPHAIIBHBIX PECYPCOB;

10) HeBBITIOJTHCHUE WJIM HEHAJJICXKAIEe BBINOJHEHHE CBOMX JODKHOCTHBIX
00s13aHHOCTEH, PaOOTHUK HECEeT MUCIHUIUTMHAPHYI) OTBETCTBEHHOCTh M MOXET OBITh
OCBOOOXKJIEH OT 3aHMMAaeMOM JOJHKHOCTU B IMOPSIKE, YCTAHOBICHHOM JIEWCTBYIOIIUM
3aKoHOJATENbcTBOM PecniyOnuku Kazaxctan o Tpy/ae u TpyAOBBIM IOTOBOPOM;

11) npaBoHApYIIICHHUS, COBEPILICHHBIC B MPOIIECCE CBOCH IEATEILHOCTH, PAOOTHUK
HECET OTBETCTBEHHOCTh B npeaenax, YCTAHOBJIEHHBIX  JIEUCTBYIOLIUM
3akoHOJATeNbcTBOM PecnyOnuku Kazaxcran; 3a HapymieHwe oO0sS3aHHOCTEH W HOPM
MEeJaroru4eckol ATUKM PAOOTHUK MOXKET OBITh MPHUBICUYEH K OTBETCTBEHHOCTH,
peaycMOTpeHHOM 3akoHaMu Pecniybnuku Kazaxctan u TpyI0BBIM JOTOBOPOM;

12) paOOTHHK  HECeT  OTBETCTBEHHOCTh TaKXe B  JIPYTUX  CIydasx,
MPEyCMOTPEHHBIX JEUCTBYIOIIMM 3aKOHOJATeNbCcTBOM PecnyOnuku Kazaxctan wu
BHYTPEHHUMH HOPMATUBHBIMU IOKYMEHTaMU Y HUBEPCUTETA;

13) B ciyuae TpPHYMHEHHUS CBOMMHM JCUCTBUAMH (WM O€37CHCTBHEM) YOBITKOB
YHuBepcuteTy, pabOTHUK BO3MENIA€T MNPUYUHEHHbIE YOBITKM B  MOpPSIKE,
YCTAHOBJICHHOM JICUCTBYIOIIIUM 3aKOHOJaTedbcTBOM PecnyOnuku Kazaxctan u
TPYIOBBIM JIOTOBOPOM;

14)3a coOmiofcHHEe TpeOOBaHMI CHCTEMBl MEHEDKMCHTA IPOTHBOICHCTBHS
KOPPYIILINY, MOTUTUKHU IPOTUBOAEHCTBUS KOPPYIIMHU, NPABUII pa3pelieHrs KOH(INKTa
WHTEPECOB, BHYTPEHHUX HOPMATUBHBIX JOKYMEHTOB M 3aKOHOJATEJIbHBIX AaKTOB
Pecnyonuku KazaxcTtad B 4acTH IPOTUBOACUCTBUS KOPPYIIIINH.
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6. 3ak0unTeJIbHbIE MOJ0KEHUS

Hacrosmas JTOJIKHOCTHAS UHCTPYKIIUS pa3zpaboTraHa COTJIaCHO
KBJIM(PUKALIMOHHBIX XapaKTePUCTUK NokHOcTel Pecniydnuku Kaszaxcran.

Hacrosmmas 101KHOCTHAS MHCTPYKIMS B 003aTEIbHOM MOPSIKE MPEIOCTABISIETCS
JUISL O3HAaKOMJICHUS KaXXKIOMY PAOOTHUKY YHHUBEPCHUTETA, 3aHMUMAIOLIEMY JOJIKHOCTb
accuctenTa npodeccopa Kadenpsl, umeronyocs B CTpYKTYpPHOM MOAPA3ACICHUH, U
ABJIIETCS. HEOTHEMIIEMON YaCThIO 3aKIIOYEHHOTO C HUM TPYI0BOIO JJOTOBOPA.

[lonnuchy paboTHHKA B MpUIaraéMoOM K HACTOSIIEH MOJKHOCTHOW WHCTPYKIMH
«JIucte o3HaAKOMIJIEHHS» O3HAYAET, YTO OH O3HAKOMJIEH M COIVIACEH C MOJIOKEHUSIMH,
YCTaHOBJIEHHBIMU HACTOAIIEH JOJKHOCTHOW MHCTPYKITUEH.

W3MeHeHus U JIOTIOJIHEHHS B HACTOSIIYIO JOJKHOCTHYIO MHCTPYKIIMIO BHOCSITCS B
yCTaHOBJIEHHOM Topsike mpukazoM Ipencenarenem [Ipasnenus - PekTopom uiu TUiom,
UCTIOJIHSAIOIIUM €r0 OOS3aHHOCTH, U JOBOJIATCS JIO CBEIEHUs pabOTHUKA U
3aMHTEPECOBAHHBIX JOJKHOCTHBIX JIMI[ YHUBEPCUTETA PYKOBOAMUTENEM CTPYKTYPHOTO
noJipa3iejaeHusl.

Hacrosmas 10mKHOCTHAsE MHCTPYKIMS BCTYIAeT B CHIIY CO JHS €€ YTBEPKICHUS U
JEMCTBYET 10 MOMEHTA €€ OTMEHBI.

7. JIMCT perucTpanum u3MeHeHHu i

‘ Homepa uctoB ‘ Moanuch D.N.0. Hdara
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n/n

3aMCHCH
HBIX

HOBBIX

aHHYJIHPO
BaHHBIX

OcHoBanune
NI BHECEHUSA
H3MEeHeHN I

Jara
BBEJACHUA
NU3MECHECHUSA

8. JIucT o3HAaKOMJIEHHUSA




«C.IK. ACGEHANAPOB ATbIHAOAFbI KA3AK ¥/1TTblIK MEAUMLUUHA YHUBEPCUTETI» KEAK

HAO «KA3AXCKWI HALLMOHAbHbIA MEAULMHCKWNIA YHUBEPCUTET UMEHMU
C.A.ACOEHANSAPOBA>»

HeHapTaMCHT Ppa3BUTHS YEJIOBEYECKUX PECYPCOB

JloJKHOCTHAS! UHCTPYKLUS
accucTeHTa npodeccopa Kaenpbl

Pepakuus: 1

CrtpaHuua 14 n3 14

n/n

1037 (0)

JloskHOCTB

Jara

IMoanuce,




	При выполнении установленных должностных обязанностей работник руководствуется:
	2 Квалификационные требования.

