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HEJIOBEHCCKHX PECYPEoB 14 Gerrin & Gerl

1. Ofmue noJ0KeHUs

Hacrosmas O/DKHOCTHAS HMHCTPYKUMS Hekommepyeckoro akIHMOHCPHOTO
obmectBa  «Kasaxckuil  HAIMOHAIBHBIA  MEIMIMHCKMH  YHUBEPCHTET — MMCHH
C.Jl. Achennusposa», (aamee YHUBEPCUTET), ONPE/CIACT OpraHU3alMOHHO-TIPABOBOE
[OJIO’KEHHWE, COCTAB JOJKHOCTHBIX —00A3aHHOCTEH, IpaBa M OTBETCTBCHHOCTH
paboTHMKA, 3aHHMAIOMEro JOJDKHOCTB JIEKTOPA, COCTOALICIO B CTpyKType (miTare)
kadenps! (naiee Kadenpa).

Jlexrop Kadenpbl OTHOCHTCS K KaTEropuu 1po(heccopCKO-MPEIoAaBaTeIbCKOro
COCTaBa.

Jlextop Kadeapsl HazHauaercs Ha JIOJDKHOCTb H 0cBOBOK/1aeTCA 0T JOJLKHOCTH
npukasom Ilpeacenarens IlpaBnenns - Pexropa VYHHBepCHTETa HIH JIMLOM,
MCIIOJIHAIOMIMM  €ro  00A3aHHOCTH, I10 IIPEACTABICHUIO HEMOCPENCTBEHHOIO HIIH
BBIICCTOALIEIO  PYKOBOAWTENs  CTPYKTYPHOIO — TIONpasieieHus B - IOPAAKS,
YCTAHOBJIEHHOM /CHCTBYIOWIMM TPYJAOBBIM 33aKOHOIATC/ILCTBOM M BHYTPEHHHMH
HOPMATHBHBIMH JOKyMCHTAMH YHHBEPCHTCTa, Ha OCHOBAHMH 3aKIOYCHHOTO MEMKIY
VHHBEPCHTETOM H PaOOTHHKOM TPYAOBOTO JI0r0BOpA.

Ha Bpems oTcyTCTBHA pabOTHMKA (B Cilydae OTITYCKa, Bos1e3HH, KOMaHIUPOBKH,
0CBOGOXKIEHHS OT 3aHUMAEMOH J0JDKHOCTH, OTCYTCTBHS WUTATHOH CAMHHIbL K B APYTHX
ciydasx) ero 00s3aHHOCTH MCTIONHAET HENOCPSICTBEHHO PYKOBOAUTEL CTPYKTYPHOrQ
MozpasaeIeHus win pabOTHHK, HA3HAYEHHDBI B YCTAHOBJICHHOM IOPANKE NPUKA3OM
Ipencenarens IlpaBnenus - PexTopa YHHBEPCHTETA WM JIMLIOM, HCHOTHAIOUINM €TI0
00S3aHHOCTH, KOTOPBIil MMeET COOTBETCTBYIOIIME PAaBa U HECET OTBETCTBCHHOCTL 3
KayeCcTBEHHOE M  CBOCBPCMEHHOE  HCIOJIHEHHE  AOJKHOCTHBIX 00s13aHHOCTEH
OTCYTCTBYIOILEr0 pabOTHHKA.

[Ipu BHINOIHEHHH YCTAHOBIEHHBIX JOJKHOCTHBIX o0s3aHHOCTEH  paOOTHUK
PYKOBOJCTBYETCA:

1) ycraBoM YHHBEpPCHTETA,

2) IPUKA3aMU ¥ PACIIOPSKEHUAMH PEKTOPa Y HUBEPCHTETA,

3) KOJJIEKTHUBHBIM JIOrOBOPOM Y HHBEPCHUTETA;

4) pemenusmu  Yuenoro Copera, [lpasrenms un Cosera JupexTopos
Y HUBEPCUTETA,

5) pacropsKCHUSIMH H YKa3aHHAMH HETOCPEICTBEHHOTO PYKOBOIUTEILS;

6) Tlomoxenuem o Kadenpe;

7) YTBEPK/ICHHBIMH B YHHMBEPCHUTETC JOKYMEHTaMHM CHCTEMbl MCHE/KMCHTA
Ka4yeCcTBa.

8) TpeGOBAHMAMH CHCTEMbl MEHE/KMEHTa MPOTHBOJCHCTBHS  KOPPYIILKH,
NOJIUTHKH [POTHBOACHCTBUA  KOPPYIILHMH, MNPaBUIaMH Pa3pelieHus KOH(IHKTa
MHTEPECOB M APYTUMH BHYTPEHHHMH HOPMATHBHBIMH IOKYMCHTaMH YHUBEPCUTETA IO
[IPOTHBOAECHCTBUIO KOPPYIILIHH;

9) Konekc uectu INTIC u paboTHHKOB Y HUBEPCUTETA,
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10) 3aKOHO/IATENLHBIMH M WHBIMH  HOPMAaTHBHBIMH  NpaBOBBIMH aKTaMH
Pecry6muku Kazaxcras, AeHCTBYIONMMH CTaHIapTaMHU, MEXYHAPOTHEIMU HOPMAMH 1o
BONPOCAM BEIIIOJIHACMOM paboTsl;

11) Hacrositei J10/KHOCTHOH HHCTPYKIIHEH.

Jlst HaUIeKAIEero BBINOJIHEHHs. CBOMX JIOJDKHOCTHBIX obs3aHHOCTEH PabOTHUK
JIOJIKEH 3HATh U U3y4aThb:

1) Koncturyuuto Pecrrybnukn Kasaxcran, Konekc Pecnyonnku Kasaxcran «O
3I0pOBBE HAPOJIA M CHCTEME 3PaBOOXPAHCHHUSD?, 3akons! Pecriy6mmkn Kasaxcran: «O6
obpaszosannny», «O mHayke», «O NMpOTHBOZIEHCTBUN  KOppynimny, «O A3bIKax B
Pecny6iuke Kasaxcram», Ipyrue HOPMATHBHBIC NPaBOBBIC aKThI H HHCTPYKTHBHO-
METOAMYECKUE A0KYMEHThI, PErYIHPYIOIIHE BONPOChl QYHKIMOHUPOBAHKA H PA3BUTHA
CHCTEMBI BBICILEI0 00pa3oBaHms;

2) TocynapcTBeHHbIE 0011e0053aTeNIbHbIC CTAHAAPThI 00pa3zoBaHus;

3) HOPMATHBHBIC MPABOBBIE AKThI, PEIIAMEHTHPYIOLIKE CTATyC VHUBEPCHTETA,
CTATYC HAYYHBIX M MEAarOrHiecKuX PabOTHHKOB TrOCYAApCTBEHHBIX MEIHLMHCKHX
BLICLIMX YYEOHBIX 3aBEACHHIl, OCODEHHOCTH PEryIMpOBaHUs IpyAa MEIHUHHCKHX H
[1eAarorn4eckux paboTHHKOB,

4) HarpaBIEHHS] IPOM3BO/ICTBEHHO-XO035HCTBEHHOH  1€ATEIbHOCTH, poQuiIL,
CTCNMANM3ALMIO, CTPATErMio W IIEPCIEKTHBBl  PA3sBUTHA ~ YHMBEpCUTETAa U
NOApA3AeICHHS;

5) cTpyKTypy MHOApa3/ieNieHui YHHBEPCHTETa, 3aACHCTBOBAHHBIX B PEAM3ALMH
00pA30BaTEILHOTO [POLECCA, ITPOM3BOJCTBEHHbIC H (QYHKIUMOHAIBHBIC CBA3H MEMKIY
YKa3aHHBIMH 1101pa31e/ICHUSIMHU]

6) TEXHOTIOTHIO, ~COJIEPKAHHE M HPUHLMIBL  00pa3oBaTEIBHOrO  Ipouecca,
peami:syeMoro noapasjiej1eHueM,

7) OCHOBHbIE TEXHOJIOTHYECKHE IPOLECCHl pa0OTHI 1O CHIENHAIbHOCTH,

8) OIIBIT EPEIOBbIX OTCUECTBEHHBIX K 3apyOeKHBIX opraHu3anuii oopaszoBaHus B
opraHusali 00pa3oBaTEILHOTO H BOCIMTATEILHOTO NPOLECCOB;

9) OCHOBBI I1€JIATOTUKH 1 NICUXOJIOT HH;

10) MeToaMKY HPOdECcCHOHATBHOr0 00YYEeHNUS;

11) OCHOBBI DKOHOMHEKH, OPraHU3aliy POU3BOJICTBA, TPY/Ad U YIPABICHHA;

12) mpaBwaa M HOPMBI  OXpaHBl  Tpyad,  TCXHUKH Oe30m1aCcHOCTH,
IIPOM3BOJICTBEHHO CAHUTAPHH, IIPOTHBOIIOKAPHOH 3alIUTBI;

13)  9TMKY M [ICHXOJIOTHIO €JI0BOTr0 OOIICHUS U TIEPEITHCKH,

14) wmeroasl 00paboTKM MHGOPMAIMH C HCIOJIB30BAHUECM COBPEMEHHBIX
POTPAMMHBIX M TEXHMYECKHX CPE/ICTB.

2. KBanugpuxkanuonubie TpeboBaHUs.

K  nosmkHOCTH JIeKTopa Kagenpsl [PEABABIAIOTCs  CHCAYIOIIHC
KBaIM(UKAIHOHHbIE TPEOOBAHMSA:

|) Hanuyme BeICIIErO OOpa3oBaHMA C KBaIH(pUKALMEH «CHCHHATACT U/UIH

[IOCIIEBY30BCKOI0O o0pazoBaHus (Hay4HO-TIearoruyecKas MarucrpaTypa/
pe3UIeHTYPa/IOKTOPAHTYPA);
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2) cTax paboThl HAYYHO-TIEIArOTHIECKOH ACATCIHOCTH He MEHee 3 (Tpex) JeT B
JO/KHOCTH ACCHCTEHTA MITM CTAK MPAKTHYECKOH paboThl IO CIIENHaIbHOCTH (npodutio
JlesITeNIBHOCTH ) He MeHee 5 (IIATH) JIeT.

3)Hamuune ceprudukara (CBUETENHCTBA) O HOBBILEHHH KBamH(OHUKALMKA B
COOTBETCTBHH ¢ IpO(HIEM TPEIOIaBAEMBIX IHCIMIUIMH B 00beMe He MeHee 72 vacoB
32 mocaeHMe 3 roga, W A KIMHWYECKHX Kaeap - AOMOTHUTEIBHO HAIMIHe
cepTH(UKATA CHENHATMCTa N0 NPOGUII0 JAUCUMILINH, MPEro/aBacMbIX Ha Kagenpe
(1OKYMEHT yCTAHOBIECHHOrO 00pa3ia, BbIAAHHBIH YIIOTHOMOUEHHBIM IOCY1apCTBCHHEIM
opraHom, jaloumii  (QU3MYECKOMy Iy 1PaBO  OCYUIECTBIATE MEAMLHMHCKYIO
JIeSTEIBHOCTD 10 KOHKPETHOM CIICINAIbHOCTH),

4) Hanuume cepTUdUKaTa O MOBBIUCHHU KBATM(HUKAIMK IO MEAAroruIecKuM
KOMTIeTeHUHsM (B 0ObeMe He MeHee 36 4acoB) 3a MOCIeHHE 3 rozia;

5) IPEATNOYTUTENLHO BIAICHHE AHITMACKAM S3BIKOM JUIS BEACHHS 3aHATHH B
rpyINax ¢ aHrIMACKAM A3bIKOM 00y4eHNMs M HAIMYKE ceprupuxara TOEFL, IELTS nim
HalioHaILHOro LEHTPa TeCTHPOBAHMSA 00 YPOBHE BIIAJICHHMs AHIIMHCKMM A3BIKOM Ha
yposae He Hmwxke TOEFL — 525, IELTS — 5,5 mmM JOKyMEHT 00 OKOHYaHHHU
HHOCTPAHHOIO By3a C aHIIHHCKHM A3BIKOM 00yYCHHS.

2.6. TpeGosamusi K JIMYHBIM KOMIETEHLUHAM: J0OpOKENATENbHOCTD,
KOMMYHHKa0eIbHOCTb, IMIIATHA, CTpPECCOYCTOHYHBOCTD, HMOLMOHAJIbHAS
YpPaBHOBEIIEHHOCTD, PO(eccHOHaIbHAS U COLHAIbHAs OTBETCTBEHHOCTD, CrmocoOHOCTh
K Pa3BUTHIO TIPENOJaBATEILCKIX H HCCIICIOBATEIIbCKHX HABBIKOB.

3. loszKHOCTHBIE 00S3aHHOCTH

Ha paGoTHMKa, 3aHUMAIOIIETO JAOJDKHOCTR JIEKTOPA Kadenpsl, Bosmaraercs
BBIIOIHEHHAE CJIeIYIONIHX JIOJDKHOCTHBIX 00A3aHHOCTEN:

1) o6yueHune: OpPraHW30BBIBATH M IPOBOAUTH JIEKUHOHHBIC, CEMUHAPCKHUE H
[PAKTHYECKUE 3AHATHS C Y4eTOM NMPHHIMIOB; paspabaTbiBaTh Y4eOHO-METOIHYECKHE
MaTepHasIbl [0 TPENoiaBaeMbIM QUCUMIUIMHAM C Y4€TOM HMHTerpaiuy o0pasoBaHus,
HAYKH M HHHOBALMi{; yCTAHABIMBATH OOPATHYIO CBA3L C 00yYaroIMMucs DaKanappuaTa
¢ HCIO/B30BAHMEM IMMPOBBIX TEXHONOIHH; YYHTBIBAT B MPOBEICHMH YHCOHBIX
saHATHA  cnemMuky npodeccnu (IO HANPABICHHIO  MOJANOTOBKM  BBICLIEIO
0Gpa30BaHms); IKCTPANONMPOBATh B y4eOHBI MPOIECC MHHOBALMK B npodeccun (110
HAMPaBJIEHHIO [10/{'OTOBKY BBICIIET0 006pa30BaHus).

2) IpOBE/ICHME HAYYHBIX HCCIIEJI0BAHHM: NMPHHAMATHL YYaCTHE B BBIIOIHCHHUH
Hay4HO-MCCIIE/10BATEIILCKHAX H OIBITHO-KOHCTPYKTOPCKHX Pa00T/ TBOPUYCCKHX IPOCKTOB;
[TOBBIIATH HAYYHYIO PE3YJIbTATHBHOCTb W IIyOJMKAIlMOHHYIO aKTHBHOCTB, IPOBOIUTE
JMATHOCTUKY MCCIIEI0BATEIbCKHX HABBIKOB 00y4alomuxcs OakamaBpHaTa; NPHUMEHATH
CTpAaTErM| PasBUTHA M IOMJIEPXKKH HAYYHO-HCCIIEI0BATENbCKOM/HayHO-TBOPYECKO
JeSATE/IbHOCTH M I1y0/IMKAaLMOHHON aKTHBHOCTH 00yyalomuxcs OakanaBpuara.

3) OCyIIECTBIGHHE  HAYYHO-METOJAMYECKOHl paboThl: [POBOAMTL  y4eOHO--
METO/IMYECKyl0 paboTy ¥ pPa3BMBATH METOAMYECKYIO KOMIIETEHTHOCTB NOBBLILIATH
npodecCHOHANbHYI0  KBaTH(DMKALMIO; O0ecreunBaTb  MHTEIPANMIO  IICHXOJIOT0-
[1eJIarOrMYEeCKUX 3HAHWIA WM 3HaHMH B [PeJAMETHOH o00jacTd NpH TNPOBEACHHH
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CeMUHAPCKUX/IIPAKTHYECKUX 3aHATHH Oakanaspuara; MPUMCHATH COBPEMEHHBIE H
MHHOBAIIMOHHEIE (B TOM YKCIIE [M(POBbIE) TEXHOJIOTHH O0yHCHH.

4) conmanu3anus  OOydarouledcs MOJOACKH: MOAACPKUBATE M PA3BABATE
0Gpa3oBATEIBHYIO CPE/LY U OPraHU3ALMOHHYIO KY/IBTYPY B COOTBETCTBHH C IOJTHTHKAMK
¥ TpOIEAypaMH  By3a,  CIOCOOCTBOBATH  IOBBIMICHHIO rpaxaaHCKOd U
npodeccHOHaIBHON aKTHBHOCTH 00yuaronmxcs, cobnonaTh [IPUHIUIIBI
AKAZEMUUYECKOH 4eCTHOCTH M J00pONOpsI0YHOCTH; (HOPMHUPOBATEL Y 00y4aromuxcs
YCTOWYMBBIA ~ MHTEpeC K  BbIOpaHHOM npodeccuu;  cobimogare  MPHUHIIMITBI
AHTUKOPPYILIHOHHOMN €5 TENLHOCTH.

5) B3aUMOJIEHiCTBME €O  CTGHKXOJICPAMH  BBICLIEr0 M MOC/IEBY30BCKOIO
00pa3oBaHysi: CTPOMTh ONTHMAIbHbBIE KOMMYHHKALMH C 00y4aiomUMHUCs, KOIeraMH U
COTPYIHHKAMU By3a; pafoTaTh B KOMaHIE C KOJUIETaMM M COTPYJIHHKaMH BY3a,
BOBJICKATh 0OYYAIOIMXCs B OONICCTBEHHBIE MOJIOICKHBIE [BHKCHHS M OpraHH3alliH,
npuBiekarth padorojareneil K IIPOLECCY MOArOTOBKH OyaylHX CIEUHATNCTOB]
paspabarblBaTh M BHE/IPSATH [[POrPAMMbl  KYPCOB  MOBBILICHHA KBAJIM(pHUKALUN
PaGOTHHKOB OTPACIIH [0 HANPABICHUIO OArOTOBKH; MYO/IMKOBATh AKTYalbHBIE CTATHH
B CPE/ICTBAX MACCOBBIX HH(OPMALMH PasIIHIHOrO YPOBHS, COUNAILHBIX CETAX.

3.1. PaGoTHUK 00s13aH:

[lpy BBINONHEHHH CBOHX JIOJDKHOCTHBIX OOsS3aHHOCTeH CIE0BATH IOTHTHKE
KauecTBa ¥ YCTAHOBIEHHBIM TPeOOBaHMAM CHCTEMBI MEHE/DKMCHTA  KadecTBa
YuusepcuTeTa, cOOM0AaTh TPeOOBAHN HOPMATHBHBIX MPABOBBIX AKTOB M BHYTPCHHHX
HOPMATMBHbIX AOKYMEHTOB YHMBEPCHTETd, PEryIHPYIOWMX BOMPOCHI ICATEILHOCTH
CTPYKTYPHOTO IIOAPA3ACIICHHA.

CBOEBPEMEHHO HCIIOIHATH IPHUKa3bl, PACIIOPSKEHHA U YKa3aHUs [Ipencenarens
[Ipapnenus - Pexropa, HeNoCPEeICTBEHHOrO pPYKOBOAMTENA W BBILCCTOAIIMX
PYKOBOIUTENEN MO BOIPOCAM BBIIOHAEMOH paboThl, H3/IaHHBIC UMH B IIPEACIaX cBOEH
KOMIIETEHMH.

[MOCTOSHHO COBEPILICHCTBOBATH CBOH MPO(ECCHOHANBHBIA, HHTEIEKTYaIbHBIH 1
TBOPYECKHI1 YPOBEHb, HEYK/IOHHO [IOBBIMIATH TI0KA3aTe/IH 9 HEKTHBHOCTH CBOSTO Tpy/a.

Ipu BbiNONHEHAH JFOOBIX BHIOB PabOTHI BHE CTPYKTYPHOIO MOAPA3NCNCHHUsA
obecreurBaTh BO3MOKHOCTE OIIEPATHBHOM CBA3U CO CTPYKTYPHBIM MOJAPA3ACICHUEM U
MH(OPMUPOBATH HEIIOCPE/ICTBEHHOTO PYKOBOJIUTEIIA O MECTE CBOCTO HAXOKICHHA.

HesaMeIUTEIbHO  YCTPAHATh OOOCHOBAHHBLIC TPETEH3MM MW 3aMEYaHHd K
BBIIIOJIHEMOM paboTe.

OnepaTHBHO MH(POPMUPOBATH HENOCPEACTBEHHOrO PYKOBOAMTENL O XOZd€
BBITIOTHsAEMOI paboThI.

CeoeBpeMeHHO BbINONHATL CTpaTermyeckne Hanpasnenns u  IIporpammy
passuTHs YHHBEpCHTeTa B pamMkax cdepbl cBOCH AEATEILHOCTH M IPEAOCTABICHHE
MHPOPMALIMH TI0 UX BBITIOJIHEHHIO, B TOM YHUCJIC [0 CTPATErHYECKUM IOKA3ATEIAM, M0

sampocy B JlemapramMeHT — CTPATErHMYECKOrO  PasBUTHS M MEXIYHApOAHOIO
COTPY/IHAYECTBA.
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CBOEBPEMEHHO MPE/IOCTABISATE OTYETHI IO BBITIOJHsIEMO paboTe Mo (Qopme H
CTaHJapTaM, YCTAHOBJICHHBIM HETIOCPEICTBEHHBIM PYKOBOAUTENEM H BBIIIECTOAINMHI
PYKOBOAUTEIAMH.

CoobmaTh pyKOBOJACTBY YHHBEPCHTETA WIIH AQHTHKOPPYIIIMOHHOH KOMIITaeHC
crykbe, NPE BOHMKHOBEHHH NPOOJEMbl /WM CHTYalHH, KOTOPBIC MOTYT OBITH
CBSI3aHBl C KOPPYIILHEH.

HesameuuTeIbHO HHPOPMHPOBATH CBOETO HENOCPEICTBEHHOIO PYKOBOUTEIIA, &
TIpH €ro OTCYTCTBHMH HJIA HE MPUHATHH HM Mep, BHIILIECTOAIICIO PYKOBONTELA:

1) Ipy BO3HMKHOBEHHH HEOOXOAUMOCTH B Kakux-Im0o JOKYMEHTax, Cpe/ICTBax,
MaTepuanax WM pecypcax (TPYLOBBIX, MaTEPUAJIbHbIX, (UHAHCOBBIX M JPYTHX) AL
HAJUIEXKAIIET0 BHINOIHEHNS CBOMX JOKHOCTHBIX 0013aHHOCTEH;

2) npu BO3HMKHOBEHHH JIIOOBIX CUTYALHil WIH npo6ieM, 3aTPYAHAIOMAX THOO
JIeNAOIMX HEBO3MOKHBIM BBLIIIOJIHEHHE CBOMX JIO/KHOCTHBIX 0053aHHOCTEH HJIH
OT/CJIbHBIX 331a4;

3) npu obHapyxeHMH (AKTOB HAPYUICHHA  TCXHHKH 0e3011acHOCTH,
[IPOTHBONOAPHBIX M CAHMTAPHBIX [PABHJI, CO3JAIOUIMX Yrpo3y ACATEILHOCTH
VHUBEPCHTETA, €ro paboTHUKAM, 00y4alONIMMCs 1 [IOCETHTRIIAM;

4) 0 moOBbIX (B TOM 4HCJIE BO3MOXKHBIX) npobiemMax BO B3aMMOOTHOLICHHAX C
TpeThbMMH JMuaMu  (00Y4aloUMMMCS, 3aKa34MKAMHK, OpraHaMH rOCYNapCTBEHHOIO
HAJA30pa U KOHTPOJIA M APYTMMH), C LEIbIO COBMECTHOTO 06CY>K1eHHs BOSHUKAFOLIMX
npoGeM ¥ BONPOCOB, BBHIPAOOTKM IPHEMIIEMBIX pelieHnil W I[PeNOTBPALICHHUS
BO3MOKHBIX KOH(JIHKTOB.

VyacTBOBaTH B mpolecce 110 MHPOPMHPOBAHUIO PYKOBOACTBA YHHBEPCUTETA, O
[OTCHIMAIbHbIX MIM HMEBIIMX MECTO HAPYIUCHHSX IIOJMTHKA HPOTHBOACHCTBHA
KOPPYIINK, MPABWII DPa3spelicHds KOH(IMKTAa HHTEPECOB M TpeboBaHUH APYTHX
BHYTPEHHHX HOPMATHBHBIX JOKYMEHTOB YHHBEPCHTETa IO IPOTUBOAECHCTBUIO
KOPPYIIIHH.

3.2. PaboTHHKY 3anpeliaercs:

[lepenapaTh, [PEAOCTABISTH, TPETbUM JHMIAM  (3aKa3uMKaM, TapTHEpaMm,
MOCTABUIAKAM M JAPYrMM) Ha JIOOBIX HOCMTEIAX HHGOpMALM¥ MaTepuaisl M
JIOKYMEHTAIIHIO, KAaCAIOLIHecs BHIMONHAEMOH padoThl, UMEIOMIHE KOHGUICHIIHAIBHBIH
XapakTep, 0e3 MpPeIBapUTEeIBHOTO COTNIACOBAHWS B YCTAHOBJIEHHOM IOpALKE ¢
PYKOBOJMTENIEM IO/Ipa3/ICICHHS.

IIpy BHINONHEHMH JIOJKHOCTHBIX 00A3aHHOCTEH Mpecie/loBaTh CBOM JIMYHBIC H
KOPBICTHBIE 11EJIH.

IlonmyyaTb TMYHO WM Yepe3 MOCPEIHMKA MAaTepHAIbHOE BO3HATPAXKICHHUE B BU/IC
JICHeT, II0AAPKOB U MHBIX MaTepHAIIBHBIX OJ1ar OT pabOTHHKOB, 00y4alOMUXCS 1 APYTHX
JIL 32 BBINOJIHEHHE PabOTHUKOM JCHCTBHH, €CIM TAaKHe ACHCTBHSA BXOAT B COCTaB
JIOIDKHOCTHBIX 06sg3anHOCTel paboTHHKA, THO0 eclii pabOTHHK B CHITY JO/DKHOCTHOIO
[OJTIOKEHHS MOXET CIocoGCTBOBaTh TakUM JAEHCTBHAM, a paBHO 3a obumiee
ITOKPOBHTENBCTBO MM [I0ITCTHTENIBCTRO 10 padoTe Wi ydede.

Ilpu paGoTe B APYrHX OPraHM3aLMAX HIM IPH BeleHHM COOCTBEHHOro OM3HEca
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MCIIOJIb30BaTh JI00bIE MPUHA/UICKANIHE YHUBEPCUTETY OOBEKTHl HMHTEIICKTYaabHOH
COOCTBEHHOCTH, Y4eOHO-METOJMYECKWEe M Hay4YHble MaTepualibl, MaTEepHalIbHO-
TEXHUYECKUE PECYPCHI.

4. [IpaBa

Jlekrop Kadenpsl umeer npago:

Ha samury cBoed npodecCHOHAIBHOM 4YEeCTH M [IOCTOMHCTBA BCEMH HE
IIPOTHBOPEYAIIHMH JICHCTBYIOIIEMY 3aKOHOATEIILCTBY CIIOCO0aMHU:

1) 3HAKOMHTBCS C TMPOEKTAMH pEIIeHHH pPYKOBOACTBA YHHUBEpPCHTETa U
Y4aCTBOBAaTh B 00CYKICHUN BOITPOCOB, KACAIOIIMXCS BBIIOIHACMON MM pabOThI;

2) BHOCHTBL Ha PaCCMOTPEHHME PYKOBOICTBY Y HHBEPCHTETAa BOIIPOCHI, CBA3AHHEIC
C COBEPHICHCTBOBAHMEM yueOHOIO INpOIEecca M IOBHIIEHHEM KayecTBa MOATOTOBKH
CMEUHATUCTOB, a TaKXKe MPEUIOKEHHS II0 COBEpUIEHCTBOBAHHWIO BBIMOIHAEMOH MM
pabOTEI M H3MEHEHHIO OPraHH3alUH TPY/a;

3) nonb30BaTbCA  YCIyraMH — OMOJMOTEKM, BBIYMCIHTENBHEIX  LEHTPOB,
MHPOPMALMOHHBIX (OHI0B YueOHBIX 1 HAYYHBIX [IOAPA3ACICHUN Y HUBEPCUTETA;

4) tpeboBaTh OT PyKOBOACTBA YHHBEPCHUTETA CO3MAHHS HEOOXOIUMBIX YCIOBHI
JUISL TIOJIHOUEHHOrO  BBIIIOJIHEHUS CBOMX [OJKHOCTHBIX OO0s3aHHOCTEH, OKa3aHUs
CONEUCTBHS B BHIIOJHEHUH CBOMX JOJKHOCTHBIX 003aHHOCTEH U B peasIM3alMH IIpas,
[PCAYCMOTPEHHBIX HACTOSALICH JOKHOCTHON MHCTPYKIHEH;

5) obpamarecs 3a IOMOIIBIO B pab0oTe K HEMOCPEACTBEHHOMY PYKOBOIMTEIIO, 4 B
Clly4ae ero OTCYTCTBMs W/MIM HEUPHUHATHA UM MEp - o0OpaliaThCs K BBIIECTOAIIEMY
PYKOBOIMTEIIIO,

6) MpU HECOINIACHH C YKA3aHHAMH W DACHOPSKEHHSAMH HENOCPEICTBEHHOTO
PYKOBOAUTENA W/HIN APYTMX JOJKHOCTHBIX JIMIL YHHUBEPCHTETa HH(OOPMHpOBATH 00
9TOM I[IPOPEKTOPa MO Kypallud M/UIK PeKTOpa B YCTHOM IOpPsAKe Tu0O0 MyTeM MOXaud
NMCbMEHHOTO 3asBIEHUs (CITY)KEOHOH 3aIHCKH);

7) 3HAKOMHTBCA C XKanobaMy U APYTHMH JIOKYMEHTAMH, COACPKAIIUME OLEHKY
€ro paboTbl, JaBaTh 110 HUM 00OBICHEHHS,

8) 3anpamuBaTh OT CTPYKTYPHBIX MOAPa3/ieleHHA W OTAEIbHBIX JOJKHOCTHBIX
JUL YHUBEPCUTETA INpPEJOCTABICHNSs HH(POPMAIMH, IOKYMEHTOB H MAaTEpHaloB,
HAXOMAUIMXCA B MX BEJICHHM, HEOOXOIMMBIX JUIS BBIIOJIHEHHS PAOOTHMKOM CBOMX
JOJKHOCTHBIX 0043aHHOCTEH;

9) TpeboBaTh OT CTPYKTYPHBIX MOAPA3/ICICHHA H OT/IEIBHBIX pPabOTHHUKOB
YHuBepcHUTeTa B IpeJieliaX MX QyHKIHMOHAIBHBIX 00S3aHHOCTEH OKa3aHUsS COIEHCTBHS,
10 BOTIPOCAM BBIIIOJIHAEMOH pabOTHUKOM paboThI;

10) naBate paboTHMKaM YHHBEpCHTETa PEKOMEH/ALMH, MPELIOKEHUS |
3aMe4aHus 110 BOIPOCaM, BXOAAIINM B KOMICTCHLNIO pabOTHHKA;

11) coobware npopexropy o kypauuy, [Ipeacenarento [lpasnenus - Pekropy n
PYKOBOAHTEISIM ~ CTPYKTYPHBIX —HOJpa3AeiNeHHH YHHUBEPCUTETA O BLISBICHHBIX
HelocTaTKax, AaBaTh PEKOMEHIALUNH 10 HX YCTPAHEHHUIO;

12)  noBblwaTe  CBOKW  NPOGECCHOHAILHYIO KBATH(GHUKALKIO B HOPAIKE,
YCTAHOBJICHHOM ACHCTBYIOLIHMM 3aKOHOJATEIbCTBOM H COTJIACOBAHHOM C PYKOBOACTBOM
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YHuBepcuTeTa;

13) oTKa3aThCs OT MCHIOMHEHHS JTHYHBIX M HHBIX TIOPYYEHHUI HETIOCPEACTBEHHOTO
PYKOBOAMTC/IA M BBICCTOAIIEIO PYKOBOJMTENS, HE COOTBETCTBYIOIIUX CleLH(pHKE
3AHAMAEMOH PabOTHHKOM JIOJUKHOCTH M HE OTHOCAUIMXCS KPYTY HOKHOCTHBIX
o6s3aHHOCTEH paboTHMKA;

14) nomy4ars coseThl OT PyKOBOACTBA YHHMBEPCHTETA WM KOMILIACHC CITykKOBbl,
KaK [OCTYNATh, €CJIM BO3HUKIIA MPOOJIEMA HIIM CUTYAIHs, KOTOPbIE MOTYT ObITb CBS3aHbI
C KOppynuuei;

15) Ha oTka3 ydacTBOBATH B JIOOON Onepanuu, B OTHOIIEHUH KOTOPOH, €CTh
NMPE/NONOKEHHE, O HAMYHN O0JIee BBICOKOTO, YeM HU3KHI, yPOBHS PHCKA KOPPYIILIHH,
KOTOPBII 10Na1aeT 101 YIIpaBIeHHE Y HUBEPCUTETA;

16) Ha coobuwienus, caenandsie U3 106POCOBECTHBIX n00yKAEHHH WIM B CHITY
MCKPEHHEH YOEKIEHHOCTH B HAJIHYHH IIONBITOK, JCHCTBUTEIBHBIX HIIH IIPEIII0JIaraeMbIX
CIIyach BIATOYMHMYCCTBA MJIM HAPYUICHHH [OJIMTUKU NPOTUBONEHCTBHS KOPPYIIIHH
YHUBEPCHTETA W NIPABHII PA3PEIIeHHs KOHMIHKTAa MHTEPECOB.

PaboTHnk Takke umeer apyrue mpaBa, mpeIOCTABIEHHDBIE paGoTHHKY
3AKOHOZATEIbCTBOM 0 Tpyae PecnyOnukn Kasaxcran, Konexcom Pecrybmukn
Kasaxcran «O 310poBbe Hapoaa i cucTeMe 3ApaBOOXPAHCHHSY, 3AKOHOM Pecrybmiku
Kazaxcran «O6 06pasoBaHum», KOMIEKTHBHBIM ZI0rOBOPOM, TPYJAOBBIM JOTOBOPOM H
BHYTPCHHHUMH HOPMAaTHBHBIMH JIOKYMEHTAMH Y HUBEPCHTETA.

5. OTBeTcTBEHHOCTD

Jlexkrop Kadenpr! HeceT 0TBETCTBEHHOCTS 3a:

1) HeHaamexaluee HCMONHEHME WIH HEUCIIONHEHHE CBOHMX JOJIKHOCTHBIX
00sA3aHHOCTEH, IIPe/lyCMOTPEHHBIX HACTOSIIEH A0KHOCTHOMH HHCTPYKUHEH B IIpeaenax,
YCTAHOBICHHBIX  [ICHCTBYIOUIMM  TPYIOBBIM  3aKOHOJATEILCTBOM  PecryGiuku
Kazaxcran;

2) napywenus npunimnos Koaekca yectu [IpenojaBaresis Y HUBEPCHTETA;

3) HECOOTBETCTBHE  pE3YILTATOB  BBHIIOJIHAEMOMH paboThl  YCTAaHOBIEHHBIM
TpeOOoBaHUsAM;

4) HEBBINOTHEHHE 1/MIIH HEHAJUICKALLIEE BBIIOJTHEHHE [IPUKA30B, PACHOPSKCHUI U
YKA3aHUH HEIIOCPEICTBEHHOIO DYKOBOJMTENS W BBIIECTOSAIIHX PYKOBOJMTENEH 10
BOIPOCAM BBIITOJIHAEMOH paboThI;

5) HapyLIEHUE YCTAHOBIICHHBIX TPEGOBAHMI K BeICHMIO y4e0HO-METOAMYIECKOH U
HHOH C/1y)KeOHOM OKyMEeHTalnH;

6) mpenocraBienre paboTHHKAM YHUBEpCHTETa, a TaKXe YIOTHOMOYECHHBIM
AOIDKHOCTHLIM JTHIIaM OPIaHOB rOCYIapCTBEHHOTO KOHTPOIIA H HAJ30pa HEaKTyaIbHOM,
HCIOJHOA W/WIM HEJI0CTOBEPHON uH(OPMaLHK 110 BOIIPOCAM, BXOIALIMM B KPYI' €ro
JOJDKHOCTHLIX 0043aHHOCTEN;

7) HECBOEBPEMEHIOE NMPCIOCTABICHUE YCTaHOBJIEHHOM OTYETHOCTH 10 BOIPOCAM
BBILIONIHACMOM paboThl, HeHaexauee opopMICHHE OTYETHOCTH, HEMOIHOTY HIIH
HEI0CTOBEPHOCTL COACPIKAILECHCH B HEH HH(pOpMaIMH:
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8) HENPUHATHE HEOOXO/IMMBIX MEpP 110 COXPAHHOCTH HMCIOJIL3YEMOH MM H/MIU
HAaXOJIAIICHCS B €r0 BEJCHUH KOH(HUICHIHAIBHON HHGOPMAIMK W MPEIOTBPAIICHUIO
HECAHKIMOHHPOBAHHOTO JIOCTYTIa K HEH TPEThUX JIUIL;

9) HeNpUHATHE HEOOXOAUMBIX Mep 110 COXPAHHOCTH O(HIHAIBHBIX JOKYMEHTOB,
MaTepHaloB, 0DOPYIOBaHHS U JIPYTHX MaTEPHAIbHBIX [IEHHOCTEH, HAXOIAIIUXCS K €ro
BEJACHHH,  HENPHHATAE  HEOOXOJMMBIX  Mep,  BKJIIOYas  HECBOEBPEMEHHOE
MHPOPMHUPOBAHKE HENIOCPE/ICTBEHHOIO PYKOBOJIMTE/S M BBIILIECTOALIMX PYKOBOIUTEIIEH,
[10 YCTPAHEHHUIO HAPYIICHUH TEXHUKN O€301aCHOCTH, IIPOTHBONOKAPHBIX M CAHUTAPHBIX
IPaBMJI, CO3JAIOLIMX YI'PO3Yy JIEATEJbHOCTH Y HUBEPCHUTETa, €ro pabOTHUKAM,
00y4aloIUMCs U I[IOCETHTENSIM: HEPAaUMOHAIbHOE HCIIOIB30BAaHHE MPEJOCTABICHHBIX
pabOTHHKY B II0IL30BAHUE MAaTEPUATIBLHEIX PECYPCOB;

10) HEBBIIOJHEHHE WM HEHAUICIKAIEE BBINOIHEHHE CBOMX OJDKHOCTHBIX
00s13aHHOCTEH, PadOTHMK HECeT JUCUHIUIMHAPHYIO OTBETCTBEHHOCTH H MOXKET OBITH
OCBODOK/EGH OT 3aHMMAEMOH [IOJDKHOCTH B IOPSIKE, VCTAHOBICHHOM AEHCTBYIOLIAM
3aKoHoAaTenscTBOM Pecnybnnkn KazaxcTan o Tpyzae U TpyAOBBIM AOTOBOPOM;

11) npaBoHapymeHHs, COBEpIIEHHbIE B IIPOLECCe CBOCH HeATeNbHOCTH,
pabOTHHK HEceT OTBETCTBEHHOCTb B MpeJAeNaX, YCTAHOBJICHHBIX IEHCTBYIOLIMM
3akoHOAaTenbCcTBOM Pecnydimukn Kazaxcran; 3a HapyumeHue 00s13aHHOCTEH H HOPM
[EJAarOrn4eCKOM JTHKH palOTHUK MOKET ObIThb [MPHMBIEYEH K OTBETCTBEHHOCTH,
peaycMoTpennoi sakonamu Pecrrydnukn KasaxcTan u TpyJOBBIM JJOTOBOPOM;

12) paboTHHMK HeceT OTBETCTBEHHOCTh TAaKkKe B JAPYIHX  ClIydasx,
HPENYCMOTPEHHBIX JACHCTBYIOIIMM 3aKOHOAATeNbcTBOM PecryOonnkn KazaxcTan u
BHYTPEHHUMU HOPMATUBHBIMHU JOKYMEHTaMH Y HUBEPCHUTETA,

13) B ciyyae NpHYHHEHHS CBOMMH JACHCTBHAMH (HIH Oe3/1eHCTBHEM) YOBITKOB
YHUBEpPCHTETY, pPabOTHHK  BO3MEIUAET [PUYMHEHHbIE YOBITKH B  MOpSAIKE,
YCTAHOBJICHHOM  JIEMCTBYIOUIMM  3aKOHOJATENLCTBOM PecnyOnmku  Kasaxcras n
TPYAOBBIM JIOTOBOPOM;

14)  cobmogenne TpeOOBaHMH CHCTEMBI MEHEIKMEHTa IPOTHBOICHCTBHA
KOPPYNIHH, NOTUTHKH NPOTUBOJEHCTBUA KOPPYNLIH, TIPABUI pa3pelieHns KOHMIUKTa
HHTEPECOB, BHYTPEHHMX HOPMATHBHBIX JIOKYMEHTOB H 3aKOHONATEJILHBIX aAKTOB
PecniyGnuku Kasaxcran B 4acTH NPOTHBOACHCTBUS KOPPYIILIKH.

6. 3aKII0YHTENbHBIE OJOKEHUSA

Hacrosimas JIOJIKHOCTHAsE UHCTP YKL paspaboTtana COTrJIacHO
KBATH(PUKANMOHHBIX XapaKTEPUCTUK JOJDKHOCTEH Pecniyonuku Kaszaxcran.

Hacrosmast  10JUKHOCTHAs — MHCTPYKUMST B 00s3aTeNbHOM  TIOPAMKE
[IPENOCTABIACTCA  JUIS  O3HAKOMIICHHS  KaXIAOMY pabOTHHUKY YHHBEPCHTETa,
3aHMMAIOIIeMy JO/UKHOCTH JiekTopa Kadeapsl, uMeomylocs B CIPYyKTYpPHOM

[O/IPA3/ICICHNH, U ABJISCTCA HCOTHEMIIEMOH YaCThIO 3aKIIOYEHHOIO ¢ HHM TPYAOBOIO
JI0roBopa.
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Hoanues paboTHuKa B MPHUIAraeMoOM K HACTOSINEH JMOJDKHOCTHOH HHCTPYKIIHHU
«Jlncte 03HAKOMICHMS» O3HAYACT, YTO OH O3HAKOMIICH M COIJIACEH C MOJOXKEHHIMH,
YCTaHOBJICHHBIMH HACTOSLLEN JTOJKHOCTHOH HHCTPYKLIMEH.

M3menenus 1 10N0JHEHNS B HACTOSIITYIO JOJDKHOCTHYIO HHCTPYKIMEO BHOCATCA B
YCTaHOBICHHOM nopsizike npukasom [Ipencenarenem [Ipasnenns - Pexropom wim muuom,
VCTIONHAOINM ~ €ro  00A3aHHOCTH, ¥ JOBOJSTCS [0 CBeleHHs paboTHHMKA o
3aMHTEPECOBAHHBIX JIOJDKHOCTHBIX JIMI YHUBEPCUTETA PYKOBOJMTEIEM CTPYKTYPHOIO
HOApa3ACIeHH .

Hacrosimas 1o/mKHOCTHAS MHCTPYKIIMS BCTYNAET B CHILY CO J{HS €€ YTBEPKICHHA
U JEHCTBYET 10 MOMCHTA €€ OTMEHBI.
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